PENNSYLVANIA CONSOLIDATED STATUTES

TITLE 18. CRIMES AND OFFENSES
PART II. DEFINITION OF SPECIFIC OFFENSES
ARTICLE E. OFFENSES AGAINST PUBLIC ADMINISTRATION
CHAPTER 49. FALSIFICATION AND INTIMIDATION
SUBCHAPTER A. PERJURY AND FALSIFICATION IN OFFICIAL MATTERS

18 Pa.C.S.A. § 4913. Impersonating a notary public or a holder of a professional or
occupational license.

(a) Offense defined.—A person commits an offense if the person does any of the
following:

(1) falsely pretends to hold the office of notary public within this Commonwealth or
to hold a professional or occupational license issued by a licensing board; and

(2) performs any action in furtherance of this false pretense.

(b) Grading.—

(1) Except as set forth in paragraph (2), an offense under this section is a
misdemeanor of the second degree.

(2) If the intent of the actor is to harm, defraud or injure anyone, an offense under this
section is a misdemeanor of the first degree.
(Mar. 21, 1996, P.L.35, No.11, eff. 60 days; Mar. 22, 2010, P.L.144, No.12, eff. 60 days)

TITLE 57. NOTARIES PUBLIC
CHAPTER 3. REVISED UNIFORM LAW ON NOTARIAL ACTS

Sec.
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321. Appointment and commission as notary public; qualifications; no immunity or benefit.

322. Examination, basic education and continuing education.

323. Sanctions.

324. Database of notaries public.

325. Prohibited acts.

326. Validity of notarial acts.

327. Regulations.

328. Notary public commission in effect.

329. Savings clause.

329.1. Fees of notaries public.

330. Uniformity of application and construction.

331. Relation to Electronic Signatures in Global and National Commerce Act.
Enactment. Unless otherwise noted, Chapter 3 was added October 9, 2013, P.L.609,
No.73, eftective 180 days after publication of the notice under section 4 of Act 73.
Cross References. Chapter 3 is referred to in section 327 of Title 42 (Judiciary and
Judicial Procedure).

§ 301. Short title of chapter.
This chapter shall be known and may be cited as the Revised Uniform Law on
Notarial Acts.

§ 302. Definitions.

The following words and phrases when used in this chapter shall have the meanings
given to them in this section unless the context clearly indicates otherwise:

“Acknowledgment.” A declaration by an individual before a notarial officer that:

(1) the individual has signed a record for the purpose stated in the record; and

(2) if the record is signed in a representative capacity, the individual signed the record
with proper authority and signed it as the act of the individual or entity identified in the record.

“Bureau.” The Bureau of Commissions, Elections and Legislation.

“Conviction.” Whether or not judgment of sentence has been imposed, any of the
following:

(1) An entry of a plea of guilty or nolo contendere.

(2) A guilty verdict, whether after trial by judge or by jury.

(3) A finding of not guilty due to insanity or of guilty but mentally ill.

“Department.” The Department of State of the Commonwealth.

“Electronic.” Relating to technology having electrical, digital, magnetic, wireless,
optical, electromagnetic or similar capabilities.

“Electronic signature.” An electronic symbol, sound or process attached to or
logically associated with a record and executed or adopted by an individual with the
intent to sign the record.

“In a representative capacity.” Acting as:

(1) an authorized officer, agent, partner, trustee or other representative for a person
other than an individual;

(2) a public officer, personal representative, guardian or other representative, in the
capacity stated in a record;

(3) an agent or attorney-in-fact for a principal; or

(4) an authorized representative of another in any other capacity.

“Notarial act.” An act, whether performed with respect to a tangible or electronic
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record, that a notarial officer may perform under the laws of this Commonwealth. The
term includes:

(1) taking an acknowledgment;

(2) administering an oath or affirmation;

(3) taking a verification on oath or affirmation;

(4) witnessing or attesting a signature;

(5) certifying or attesting a copy or deposition; and

(6) noting a protest of a negotiable instrument.

“Notarial officer.”” A notary public or other individual authorized to perform a notarial act.

“Notary public.” An individual commissioned to perform a notarial act by the department.

“Official stamp.” A physical image affixed to or embossed on a tangible record or an
electronic image attached to or logically associated with an electronic record. The term
includes a notary seal.

“Person.” Any of the following:

(1) Any individual, corporation, business trust, statutory trust, estate, trust,
partnership, limited liability company, association, joint venture or public corporation.

(2) A government or governmental subdivision, agency or instrumentality.

(3) Any other legal or commercial entity.

“Record.” Information that is inscribed on a tangible medium or that is stored in an
electronic or other medium and is retrievable in perceivable form.

“Recorder of deeds.” A county recorder of deeds or an official with similar duties and
responsibilities. The term includes the commissioner of records of a county of the first
class and the manager of the department of real estate of a county of the second class.

“Secretary.” The Secretary of the Commonwealth.

“Sign.” With present intent to authenticate or adopt a record:

(1) to execute or adopt a tangible symbol; or

(2) to attach to or logically associate with the record an electronic symbol, sound or
process.

“Signature.” A tangible symbol or an electronic signature which evidences the signing
of a record.

“Stamping device.” Any of the following:

(1) A physical device capable of affixing to or embossing on a tangible record an
official stamp.

(2) An electronic device or process capable of attaching to or logically associating
with an electronic record an official stamp.

“State.” A state of the United States, the District of Columbia, Puerto Rico, the Virgin
Islands or any territory or insular possession subject to the jurisdiction of the United States.

“Verification on oath or affirmation.” A declaration, made by an individual on oath or
affirmation before a notarial officer, that a statement in a record is true. The term includes
an affidavit.

§ 303. Applicability.
This chapter applies to a notarial act performed on or after the effective date of this
chapter.

§ 304. Authority to perform notarial act.

(a) Permitted.—A notarial officer may perform a notarial act authorized by this
chapter or by statutory provision other than this chapter.
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(b) Prohibited.—

(1) A notarial officer may not perform a notarial act with respect to a record in which
the notarial officer or the notarial officer’s spouse has a direct or pecuniary interest.

(2) For the purpose of this subsection, none of the following shall constitute a direct
or pecuniary interest:

(1) being a shareholder in a publicly traded company that is a party to the notarized
transaction;

(i1) being an officer, director or employee of a company that is a party to the notarized
transaction, unless the director, officer or employee personally benefits from the
transaction other than as provided under subparagraph (iii); or

(iii) receiving a fee that is not contingent upon the completion of the notarized transaction.

(3) A notarial act performed in violation of this subsection is voidable.

(c) Certification of tangible copies.—A notarial officer may certify that a tangible
copy of an electronic record is a true and correct copy of the electronic record.

Cross References. Section 304 is referred to in sections 315, 326 of this title.

§ 305. Requirements for certain notarial acts.

(a) Acknowledgments.—A notarial officer who takes an acknowledgment of a record
shall determine, from personal knowledge or satisfactory evidence of the identity of the
individual, all of the following:

(1) The individual appearing before the notarial officer and making the
acknowledgment has the identity claimed.

(2) The signature on the record is the signature of the individual.

(b) Verifications.—A notarial officer who takes a verification of a statement on oath
or affirmation shall determine, from personal knowledge or satisfactory evidence of the
identity of the individual, all of the following:

(1) The individual appearing before the notarial officer and making the verification
has the identity claimed.

(2) The signature on the statement verified is the signature of the individual.

(c) Signatures.—A notarial officer who witnesses or attests to a signature shall
determine, from personal knowledge or satisfactory evidence of the identity of the
individual, all of the following:

(1) The individual appearing before the notarial officer and signing the record has the
identity claimed.

(2) The signature on the record is the signature of the individual.

(d) Copies.—A notarial officer who certifies or attests a copy of a record or an item
which was copied shall determine that the copy is a complete and accurate transcription
or reproduction of the record or item.

(e) Negotiable instruments.—A notarial officer who makes or notes a protest of a
negotiable instrument shall determine the matters set forth in 13 Pa.C.S. § 3505(b)
(relating to evidence of dishonor).

Cross References. Section 305 is referred to in section 315 of this title.

§ 306. Personal appearance required.

If a notarial act relates to a statement made in or a signature executed on a record, the
individual making the statement or executing the signature shall appear personally before
the notarial officer.

Cross References. Section 306 is referred to in section 315 of this title.
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§ 306.1. Notarial act performed for remotely located individual.

(a) General rule.—A remotely located individual may comply with section 306
(relating to personal appearance required) by appearing before a notary public by means
of communication technology.

(b) Use of communication technology.—A notary public located in this
Commonwealth may perform a notarial act facilitated by communication technology for
a remotely located individual if all of the following apply:

(1) The notary public:

(1) has personal knowledge under section 307(a) (relating to identification of
individual) of the identity of the individual,

(i1) has satisfactory evidence of the identity of the remotely located individual by oath
or affirmation from a credible witness appearing before the notary public under section
307(b)(2) or under this section; or

(ii1) is able to reasonably identify the individual by at least two different types of
identity proofing processes or services.

(2) The notary public is able to reasonably identify a record before the notary public
as the same record:

(1) in which the remotely located individual made the statement; or

(i1) on which the remotely located individual executed the signature.

(3) The notary public, or a person acting on behalf of the notary public, creates an
audio-visual recording of the performance of the notarial act, including all interactions
between the notary public and the remotely located individual.

(4) If the remotely located individual is located outside the United States, all of the
following apply:

(1) The record:

(A) is to be filed with or relates to a matter before a court, governmental entity, public
official or other entity under the jurisdiction of the United States; or

(B) involves:

(I) property located in the territorial jurisdiction of the United States; or

(IT) a transaction substantially connected with the United States.

(i1) The act of making the statement or signing the record is not prohibited by the
foreign state where the remotely located individual is located.

(c) Notarial certificate.—If a notarial act is subject to this section, the certificate of
notarial act required by section 315 (relating to certificate of notarial act) and the short
form certificate under section 316 (relating to short form certificates) must indicate that
the notarial act was performed by means of communication technology.

(d) Sufficiency.—A short form certificate under section 316 for a notarial act subject
to this section is sufficient if either of the following apply:

(1) The short form certificate is in the form provided by section 316 and contains a
statement substantially as follows:

“This notarial act involved the use of communication technology.”

(2) The certificate complies with the regulations promulgated under subsection (g)(1).

(e) Audio-visual recording.—The following apply:

(1) This subsection applies to:

(1) a notary public;

(i1) a guardian, a conservator or an agent of a notary public; or

(111) a personal representative of a deceased notary public.

(2) A person under paragraph (1) shall retain the audio-visual recording created under
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subsection (b)(3) or cause the recording to be retained by a repository designated by or on
behalf of the notary public. The person shall retain the recording:

(1) for at least 10 years after the recording is created; or

(i1) as otherwise required by the regulations promulgated under subsection (g)(4).

(f) Notification.—The following apply:

(1) Before a notary public performs the notary public’s initial notarial act under this
section, the notary public must notify the department that the notary public will be performing
notarial acts facilitated by communication technology and identify the technology.

(2) If the department has established standards for approval of communication
technology or identity proofing under subsection (g) and section 327 (relating to regulations),
the communication technology and identity proofing must conform to the standards.

(g) Regulations.—In addition to matters listed in section 327, the department shall
promulgate regulations regarding performance of a notarial act performed under this
section. The regulations shall do all of the following:

(1) Prescribe the means of performing a notarial act involving communication
technology to communicate with a remotely located individual.

(2) Establish standards for communication technology and identity proofing. This
paragraph includes the use of credential analysis, dynamic knowledge-based
authentication, biometrics and other means of identification.

(3) Establish requirements or procedures to approve providers of communication
technology and the process of identity proofing.

(4) Establish standards and periods for the retention of an audio-visual recording
created under subsection (b)(3) of the performance of a notarial act.

(h) Promotion of uniformity.—Before promulgating, amending or repealing
regulations about the performance of a notarial act with respect to a remotely located
individual, the department shall consider, if consistent with this chapter, all of the following:

(1) The most recent standards regarding the performance of a notarial act with respect
to remotely located individuals promulgated by a national standard-setting organization.
This paragraph includes the National Association of Secretaries of State.

(2) Standards, practices and customs of other jurisdictions that enact a statutory
provision substantially similar to this section.

(3) The views of governmental officials and entities and other interested persons.

(i) Definitions.—As used in this section, the following words and phrases shall have
the meanings given to them in this subsection unless the context clearly indicates otherwise:

“Communication technology.” An electronic device or process that:

(1) allows a notary public located in this Commonwealth and a remotely located
individual to communicate with each other simultaneously by sight and sound; and

(2) makes reasonable accommodations for an individual with a vision, hearing or
speech impairment in accordance with law.

“Foreign state.” A jurisdiction other than the United States, a state or a federally
recognized Indian tribe.

“Identity proofing.” A process or service by which a third person provides a notary
public with a means to verify the identity of a remotely located individual by a review of
personal information from public or private data sources.

“Outside the United States.” A location outside the geographic boundaries of:

(1) the United States;

(2) Puerto Rico;

(3) the Virgin Islands; and
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(4) any territory, insular possession or other location subject to the jurisdiction of the
United States.

“Remotely located individual.” An individual who is not in the physical presence of
the notary public performing a notarial act under subsection (b).

§ 307. Identification of individual.

(a) Personal knowledge.—A notarial officer has personal knowledge of the identity
of an individual appearing before the notarial officer if the individual is personally known
to the notarial officer through dealings sufficient to provide reasonable certainty that the
individual has the identity claimed.

(b) Satisfactory evidence.—A notarial officer has satisfactory evidence of the
identity of an individual appearing before the notarial officer if the notarial officer can
identify the individual as set forth in any of the following paragraphs:

(1) By means set forth in any of the following subparagraphs:

(i) A passport, driver’s license or government-issued nondriver identification card,
which is current and unexpired.

(i1) Another form of government identification issued to an individual, which:

(A) is current;

(B) contains the signature or a photograph of the individual; and

(C) is satisfactory to the notarial officer.

(2) By a verification on oath or affirmation of a credible witness personally appearing
before the notarial officer and personally known to the notarial officer.

(c) Discretion.—A notarial officer may require an individual to provide additional
information or identification credentials necessary to assure the notarial officer of the
identity of the individual.

Cross References. Section 307 is referred to in section 315 of this title.

§ 308. Authority to refuse to perform notarial act.

(a) Specific refusal.—A notarial officer may refuse to perform a notarial act if the
notarial officer is not satisfied that:

(1) the individual executing the record is competent or has the capacity to execute the
record;

(2) the individual’s signature is knowingly and voluntarily made;

(3) the individual’s signature on the record or statement substantially conforms to the
signature on a form of identification used to determine the identity of the individual; or

(4) the physical appearance of the individual signing the record or statement
substantially conforms to the photograph on a form of identification used to determine
the identity of the individual.

(b) General refusal.—A notarial officer may refuse to perform a notarial act unless
refusal is prohibited by law other than this chapter.

§ 309. Signature if individual unable to sign (Reserved).

§ 310. Notarial act in this Commonwealth.

(a) Eligible individuals.—A notarial act may be performed in this Commonwealth by
any of the following:

(1) A judge of a court of record.

(2) A clerk, prothonotary or deputy prothonotary or deputy clerk of a court having a seal.
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(3) Any of the following:

(1) A recorder of deeds.

(i1) A deputy recorder of deeds.

(ii1) A clerk of a recorder of deeds to the extent authorized by:

(A) section 1 of the act of May 17, 1949 (P.L.1397, No.414), entitled “An act
authorizing the recorder of deeds in counties of the first class to appoint and empower
clerks employed in his office to administer oaths and affirmations”;

(B) section 1312 of the act of July 28, 1953 (P.L.723, No.230), known as the Second
Class County Code; or

(C) section 1313 of the act of August 9, 1955 (P.L.323, No.130), known as The
County Code.

(4) A notary public.

(5) A member of the minor judiciary. As used in this paragraph, the term “minor
judiciary” has the meaning given in 42 Pa.C.S. § 102 (relating to definitions).

(6) An individual authorized by law to perform a specific notarial act.

(b) Prima facie evidence.—The signature and title of an individual performing a
notarial act in this Commonwealth are prima facie evidence that:

(1) the signature is genuine; and

(2) the individual holds the designated title.

(c) Conclusive determination.—The signature and title of a notarial officer
described in subsection (a)(1), (2), (3), (4) or (5) conclusively establish the authority of
the notarial officer to perform the notarial act.

§ 311. Notarial act in another state.

(a) Effect.—A notarial act performed in another state has the same effect under the
law of this Commonwealth as if performed by a notarial officer of this Commonwealth if
the act performed in that state is performed by any of the following:

(1) A notary public of that state.

(2) A judge, clerk or deputy clerk of a court of that state.

(3) An individual authorized by the law of that state to perform the notarial act.

(b) Prima facie evidence.—The signature and title of an individual performing a
notarial act in another state are prima facie evidence that:

(1) the signature is genuine; and

(2) the individual holds the designated title.

(c) Conclusive determination.—The signature and title of a notarial officer
described in subsection (a)(1) or (2) conclusively establish the authority of the notarial
officer to perform the notarial act.

§ 312. Notarial act under authority of federally recognized Indian tribe.

(a) Effect.—A notarial act performed under the authority and in the jurisdiction of a
federally recognized Indian tribe has the same effect as if performed by a notarial officer
of this Commonwealth if the act performed in the jurisdiction of the tribe is performed by
any of the following:

(1) A notary public of the tribe.

(2) A judge, clerk or deputy clerk of a court of the tribe.

(3) An individual authorized by the law of the tribe to perform the notarial act.

(b) Prima facie evidence.—The signature and title of an individual performing a
notarial act under the authority of and in the jurisdiction of a federally recognized Indian
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tribe are prima facie evidence that:

(1) the signature is genuine; and

(2) the individual holds the designated title.

(c) Conclusive determination.—The signature and title of a notarial officer
described in subsection (a)(1) or (2) conclusively establish the authority of the notarial
officer to perform the notarial act.

§ 313. Notarial act under Federal authority.

(a) Effect.—A notarial act performed under Federal law has the same effect under the
law of this Commonwealth as if performed by a notarial officer of this Commonwealth if
the act performed under Federal law is performed by any of the following:

(1) A judge, clerk or deputy clerk of a court.

(2) An individual in military service or performing duties under the authority of
military service who is authorized to perform notarial acts under Federal law.

(3) An individual designated a notarizing officer by the United States Department of
State for performing notarial acts overseas.

(4) An individual authorized by Federal law to perform the notarial act.

(b) Prima facie evidence.—The signature and title of an individual acting under
Federal authority and performing a notarial act are prima facie evidence that:

(1) the signature is genuine; and

(2) the individual holds the designated title.

(c) Conclusive determination.—The signature and title of a notarial officer
described in subsection (a)(1), (2) or (3) conclusively establish the authority of the
notarial officer to perform the notarial act.

§ 314. Foreign notarial act.

(a) (Reserved).

(b) Effect.—

(1) This subsection applies to a notarial act:

(1) performed under authority and in the jurisdiction of a foreign state or constituent
unit of the foreign state; or

(i1) performed under the authority of a multinational or international governmental
organization.

(2) A notarial act under paragraph (1) has the same effect under the law of this
Commonwealth as if performed by a notarial officer of this Commonwealth.

(c) Conclusive establishment.—If the title of office and indication of authority to
perform notarial acts in a foreign state appears in a digest of foreign law or in a list
customarily used as a source for that information, the authority of an officer with that title
to perform notarial acts is conclusively established.

(d) Prima facie evidence.—The signature and official stamp of an individual holding
an office described in subsection (c) are prima facie evidence that:

(1) the signature is genuine; and

(2) the individual holds the designated title.

(e) Hague Convention.—

(1) This subsection applies to an apostille which is:

(1) in the form prescribed by the Hague Convention of October 5, 1961; and

(1) issued by a foreign state party to the Hague Convention.

(2) An apostille under paragraph (1) conclusively establishes that:
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(1) the signature of the notarial officer is genuine; and

(i1) the notarial officer holds the indicated office.

(f) Consular authentications.—

(1) This subsection applies to a consular authentication:

(1) issued by an individual designated by the United States Department of State as a
notarizing officer for performing notarial acts overseas; and

(i1) attached to the record with respect to which the notarial act is performed.

(2) A consular authentication under paragraph (1) conclusively establishes that:

(1) the signature of the notarial officer is genuine; and

(i1) the notarial officer holds the indicated office.

(g) Definition.—As used in this section, the term “foreign state” means a government
other than the United States, a state or a federally recognized Indian tribe.

§ 315. Certificate of notarial act.

(a) Requirements.—

(1) A notarial act shall be evidenced by a certificate.

(2) Regardless of whether the notarial officer is a notary public, the certificate must:

(1) be executed contemporaneously with the performance of the notarial act;

(i1) be signed and dated by the notarial officer;

(ii1) identify the county and State in which the notarial act is performed; and

(iv) contain the title of office of the notarial officer.

(3) If the notarial officer is a notary public, all of the following subparagraphs apply:

(1) The notary public must:

(A) sign the notary public’s name exactly and only as it appears on the commission; or

(B) execute the notary public’s electronic signature in a manner which attributes the
signature to the notary public identified in the commission.

(11) The certificate must indicate the date of expiration of the notarial officer’s commission.

(b) Official stamp.—

(1) If a notarial act regarding a tangible record is performed by a notary public, an
official stamp shall be affixed to the certificate near the notary public’s signature in a
form capable of photographic reproduction.

(2) If a notarial act is performed regarding a tangible record by a notarial officer other
than a notary public and the certificate contains the information specified in subsection
(a)(2)(i1), (ii1) and (iv), an official stamp may be affixed to the certificate.

(3) If a notarial act regarding an electronic record is performed by a notary public and
the certificate contains the information specified in subsection (a)(2)(i1), (ii1) and (iv) and
(3), an official stamp may be attached to or logically associated with the certificate.

(4) If a notarial act regarding an electronic record is performed by a notarial officer
other than a notary public and the certificate contains the information specified in
subsection (a)(2)(i1), (iii) and (iv), an official stamp may be attached to or logically
associated with the certificate.

(c) Sufficiency.—A certificate of a notarial act is sufficient if it meets the
requirements of subsections (a) and (b) and:

(1) is in a short form set forth in section 316 (relating to short form certificates);

(2) is in a form otherwise permitted by a statutory provision;

(3) is in a form permitted by the law applicable in the jurisdiction in which the
notarial act was performed; or

(4) sets forth the actions of the notarial officer and the actions are sufficient to meet
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the requirements of the notarial act as provided in:

(1) sections 305 (relating to requirements for certain notarial acts), 306 (relating to
personal appearance required) and 307 (relating to identification of individual); or

(i1) a statutory provision other than this chapter.

(d) Effect.—By executing a certificate of a notarial act, a notarial officer certifies that
the notarial officer has complied with the requirements and made the determinations
specified in sections 304 (relating to authority to perform notarial act), 305 and 306.

(e) Prohibition.—A notarial officer may not affix the notarial officer’s signature to or
logically associate it with a certificate until the notarial act has been performed.

(f) Process.—

(1) If a notarial act is performed regarding a tangible record, a certificate shall be part
of or securely attached to the record.

(2) If a notarial act is performed regarding an electronic record, the certificate shall be
affixed to or logically associated with the electronic record.

(3) If the department has established standards under section 327 (relating to
regulations) for attaching, affixing or logically associating the certificate, the process
must conform to the standards.

Cross References. Section 315 is referred to in section 316 of this title.

§ 316. Short form certificates.

The following short form certificates of notarial acts are sufficient for the purposes
indicated if completed with the information required by section 315(a) and (b) (relating to
certificate of notarial act):

(1) For an acknowledgment in an individual capacity:

State of
County of
This record was acknowledged before me on (date) by
(name(s) of individual(s))
Signature of notarial officer
Stamp
Title of office
My commission expires:
(2) For an acknowledgment in a representative capacity:

State of
County of
This record was acknowledged before me on (date) by
(name(s) of individual(s)) as (type of authority, such as officer or trustee)

who represent that (he, she or they) are authorized to act on behalf of
(name(s) of individual(s)) (name of party on behalf of whom record was executed)
Signature of notarial officer
Stamp
Title of office
My commission expires:

(2.1) For an acknowledgment by an attorney at law pursuant to 42 Pa.C.S. § 327
(relating to oaths and acknowledgments):
State of
County of

This record was acknowledged before me on (date) by
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(name of attorney) Supreme Court identification number as a member of the
bar of the Pennsylvania Supreme Court certified that he/she was personally present when
(name(s) of individual(s)) executed the record and that
(name(s) of individual(s)) executed the record for the purposes contained therein.
Signature of notarial officer
Stamp
Title of office
My commission expires:
(3) For a verification on oath or affirmation:
State of
County of
Signed and sworn to (or affirmed) before me on (date) by
(name(s) of individual(s) making statement)
Signature of notarial officer
Stamp
Title of office
My commission expires:
(4) For witnessing or attesting a signature:
State of
County of
Signed (or attested) before me on (date) by (name(s) of
individual(s))
Signature of notarial officer
Stamp
Title of office
My commission expires:
(5) For certifying a copy of a record:
State of
County of
I certify that this is a true and correct copy of a in the possession of

Dated
Signature of notarial officer
Stamp
Title of office
My commission expires:
(6) For certifying the transcript of a deposition:
State of
County of
I certify that this is a true and correct copy of the transcript of the deposition of

Dated

Signature of notarial officer

Stamp

Title of office:

My commission expires:

(Oct. 4, 2016, P.L.867, No.103, eff. imd.)

2016 Amendment. Act 103 amended par. (2.1). Section 3(2) of Act 103 provided that the
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amendments of par. (2.1) shall apply to a form used for an acknowledgment taken by a
member of the bar of the Pennsylvania Supreme Court pursuant to 42 Pa.C.S. § 327(a)
retroactively to January 1, 2015.

Cross References. Section 316 is referred to in section 5601 of Title 20 (Decedents,
Estates and Fiduciaries).

§ 317. Official stamp.

The following shall apply to the official stamp of a notary public:

(1) A notary public shall provide and keep an official seal, which shall be used to
authenticate all the acts, instruments and attestations of the notary public. The seal must
be a rubber stamp and must show clearly in the following order:

(1) The words “Commonwealth of Pennsylvania.”

(i1) The words “Notary Seal.”

(ii1) The name as it appears on the commission of the notary public and the words
“Notary Public.”

(iv) The name of the county in which the notary public maintains an office.

(v) The date the notary public’s commission expires.

(vi) Any other information required by the department.

(2) The seal must have a maximum height of one inch and width of three and one-half
inches, with a plain border.

(3) The seal must be capable of being copied together with the record to which it is
affixed or attached or with which it is logically associated.

§ 318. Stamping device.

(a) Security.—

(1) A notary public is responsible for the security of the stamping device of the notary
public. A notary public may not allow another individual to use the device to perform a
notarial act.

(2) On resignation of a notary public commission or on the expiration of the date set
forth in the stamping device, the notary public shall disable the stamping device by
destroying, defacing, damaging, erasing or securing it against use in a manner which
renders it unusable.

(2.1) An individual whose notary public commission has been suspended or revoked
shall surrender possession of the stamping device to the department.

(3) On the death or adjudication of incompetency of a notary public, the personal
representative or guardian of the notary public or any person knowingly in possession of
the stamping device shall render it unusable by destroying, defacing, damaging, erasing
or securing it against use in a manner which renders it unusable.

(b) Loss or theft.—If a stamping device is lost or stolen, the notary public or the
personal representative or guardian of the notary public shall notify the department
promptly upon discovering that the device is lost or stolen.

§ 319. Journal.
(a) Maintenance.—A notary public shall maintain a journal in which the notary
public records in chronological order all notarial acts that the notary public performs.
(b) Format.—A journal may be created on a tangible medium or in an electronic
format. A notary public may maintain a separate journal for tangible records and for
electronic records. If the journal is maintained on a tangible medium, it shall be a bound
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register with numbered pages. If the journal is maintained in an electronic format, it shall
be in a tamper-evident electronic format complying with the regulations of the department.

(c) Entries.—An entry in a journal shall be made contemporaneously with
performance of the notarial act and contain all of the following information:

(1) The date and time of the notarial act.

(2) A description of the record, if any, and type of notarial act.

(3) The full name and address of each individual for whom the notarial act is performed.

(4) If identity of the individual is based on personal knowledge, a statement to that effect.

(5) If identity of the individual is based on satisfactory evidence, a brief description of
the method of identification and any identification credential presented, including the
date of issuance and expiration of an identification credential.

(6) The fee charged by the notary public.

(d) Loss or theft.—If a journal is lost or stolen, the notary public shall promptly
notify the department on discovering that the journal is lost or stolen.

(e) Termination of office.—A notary public shall deliver the journal of the notary
public to the office of the recorder of deeds in the county where the notary public last
maintained an office within 30 days of:

(1) expiration of the commission of the notary public, unless the notary public applies
for a commission within that time period;

(2) resignation of the commission of the notary public; or

(3) revocation of the commission of the notary public.

(f) Repository.—(Reserved).

(g) Death or incompetency.—On the death or adjudication of incompetency of a
current or former notary public, the personal representative or guardian of the notary
public or a person knowingly in possession of the journal of the notary public shall
deliver it within 30 days to the office of the recorder of deeds in the county where the
notary public last maintained an office.

(g.1) Certified copies.—A notary public shall give a certified copy of the journal to a
person that applies for it.

(h) Protection.—

(1) A journal and each public record of the notary public are exempt from execution.

(2) A journal is the exclusive property of the notary public.

(3) A journal may not be:

(1) used by any person other than the notary public; or

(11) surrendered to an employer of the notary public upon termination of employment.

§ 320. Notification regarding performance of notarial act on electronic record;
selection of technology.

(a) Selection.—A notary public may select one or more tamper-evident technologies
to perform notarial acts with respect to electronic records. A person may not require a
notary public to perform a notarial act with respect to an electronic record with a
technology that the notary public has not selected.

(b) Notice and approval.—

(1) Before a notary public performs the initial notarial act with respect to an
electronic record, a notary public shall notify the department that the notary public will
be performing notarial acts with respect to electronic records and identify each
technology the notary public intends to use.

(2) If the department has established standards for approval of technology under section
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327 (relating to regulations), the technology must conform to the standards. If the technology
conforms to the standards, the department shall approve the use of the technology.

(c) Certification of tangible copies.—A recorder of deeds may accept for recording
a tangible copy of an electronic record containing a notarial certificate as satisfying any
requirement that the record be an original, if the notarial officer executing the notarial
certificate certifies that the tangible copy is an accurate copy of the electronic record.

§ 321. Appointment and commission as notary public; qualifications; no immunity
or benefit.

(a) Eligibility.—An applicant for appointment and commission as a notary public
must meet all of the following:

(1) Be at least 18 years of age.

(2) Be a citizen or permanent legal resident of the United States.

(3) Be a resident of or have a place of employment or practice in this Commonwealth.

(4) Be able to read and write English.

(5) Not be disqualified to receive a commission under section 323 (relating to sanctions).

(6) Have passed the examination required under section 322(a) (relating to
examination, basic education and continuing education).

(7) Comply with other requirements established by the department by regulation as
necessary to insure the competence, integrity and qualifications of a notary public and to
insure the proper performance of notarial acts.

(b) Application.—An individual qualified under subsection (a) may apply to the
department for appointment and commission as a notary public. The application must
comply with all of the following:

(1) Be made to the department on a form prescribed by the department.

(2) Be accompanied by a nonrefundable fee of $42, payable to the Commonwealth of
Pennsylvania. This amount shall include the application fee for notary public commission
and fee for filing of the bond with the department.

(3) (Deleted by amendment).

(c) Oath or affirmation.—Upon appointment and before issuance of a commission
as a notary public, an applicant must execute an oath or affirmation of office.

(d) Bond.—

(1) Upon appointment and before issuance of a commission as a notary public, the
applicant must obtain a surety bond in:

(1) the amount of $10,000; or

(i1) the amount set by regulation of the department.

(2) (Reserved).

(3) The bond must:

(1) be executed by an insurance company authorized to do business in this Commonwealth;

(1) cover acts performed during the term of the notary public commission; and

(ii1) be in the form prescribed by the department.

(4) If a notary public violates law with respect to notaries public in this
Commonwealth, the surety or issuing entity is liable under the bond.

(5) The surety or issuing entity must give 30 days’ notice to the department before
canceling the bond.

(6) The surety or issuing entity shall notify the department not later than 30 days after
making a payment to a claimant under the bond.

(7) A notary public may perform notarial acts in this Commonwealth only during the
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period in which a valid bond is on file with the department.

(d.1) Official signature.—

(1) The official signature of each notary public shall be registered in the “Notary
Register” provided for that purpose in the prothonotary’s office or the office of the
recorder of deeds of the county where the notary public maintains an office within:

(1) 45 days after appointment or reappointment; and

(i1) 30 days after moving to a different county.

(2) In a county of the second class, the official signature of each notary public shall be
registered in the office of the clerk of courts within the time periods specified in
paragraph (1).

(3) On the same day that an official signature of a notary public is registered under
paragraph (1), the office of the recorder of deeds may electronically transfer a copy of the
official signature of the notary public to the prothonotary’s office of the county where the
notary public maintains an office. In lieu of an electronic transfer, a hard copy of the
official signature shall be provided to the prothonotary’s office.

(d.2) Recording and filing.—

(1) Within 45 days after appointment and prior to entering into the duties of a notary
public, the bond, oath of office and commission must be recorded in the office of the
recorder of deeds of the county in which the notary public maintains an office.

(2) Upon reappointment, the bond, oath of office and commission must be recorded in
the office of the recorder of deeds of the county in which the notary public maintains an office.

(3) Within 90 days of recording under this subsection, a copy of the bond and oath of
office must be filed with the department.

(e) Issuance.—On compliance with this section, the department shall issue to an
applicant a commission as a notary public for a term of four years.

(f) Effect.—

(1) A commission to act as a notary public authorizes a notary public to perform
notarial acts. If a notary public fails to comply with subsection (d.1) or (d.2), the notary
public’s commission shall be null and void.

(2) A commission to act as a notary public does not provide a notary public any immunity
or benefit conferred by law of this Commonwealth on public officials or employees.

(July 9, 2014, P.L.1035, No.119)

2014 Amendment. Act 119 amended subsecs. (b) and (d.2). Section 4 of Act 119
provided that the amendment of subsecs. (b) and (d.2) shall take effect 180 days after
publication of the notice under section 4 of Act 73 of 2013 or immediately, whichever is later.
Cross References. Section 321 is referred to in sections 323, 327 of this title.

§ 322. Examination, basic education and continuing education.

(a) Examination.—An applicant for a commission as a notary public who does not
hold a commission in this Commonwealth must pass an examination administered by the
department or an entity approved by the department. The examination must be based on
the course of study described in subsection (b).

(b) Basic education.—An applicant under subsection (a) must, within the six-month
period immediately preceding application, complete a course of at least three hours of notary
public basic education approved by the department. For approval, the following apply:

(1) The course must cover the statutes, regulations, procedures and ethics relevant to
notarial acts, with a core curriculum including the duties and responsibilities of the office
of notary public and electronic notarization.
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(2) The course must either be interactive or classroom instruction.

(c) Continuing education.—An applicant for renewal of appointment and
commission as a notary public must, within the six-month period immediately preceding
application, complete a course of at least three hours of notary public continuing
education approved by the department. For approval, the following apply:

(1) The course must cover topics which ensure maintenance and enhancement of skill,
knowledge and competency necessary to perform notarial acts.

(2) The course must either be interactive or classroom instruction.

(d) Preapproval.—All basic and continuing education courses of study must be
preapproved by the department.

Effective Date. Section 5(1)(i) of Act 73 of 2013 provided that subsecs. (b) and (c) shall
take effect immediately.

Approval of courses. Section 4 of Act 73 of 2013 provided that upon approval of courses
under subsecs. (b) and (c), the Department of State shall transmit notice of the approval
to the Legislative Reference Bureau for publication in the Pennsylvania Bulletin.

Cross References. Section 322 is referred to in sections 321, 327 of this title.

§ 323. Sanctions.

(a) Authority.—The department may deny, refuse to renew, revoke, suspend,
reprimand or impose a condition on a commission as notary public for an act or omission
which demonstrates that the individual lacks the honesty, integrity, competence or
reliability to act as a notary public. Such acts or omissions include:

(1) Failure to comply with this chapter.

(2) A fraudulent, dishonest or deceitful misstatement or omission in the application
for a commission as a notary public submitted to the department.

(3) Conviction of or acceptance of Accelerated Rehabilitative Disposition by the
applicant or notary public for a felony or an offense involving fraud, dishonesty or deceit.

(4) A finding against or admission of liability by the applicant or notary public in a
legal proceeding or disciplinary action based on the fraud, dishonesty or deceit of the
applicant or notary public.

(5) Failure by a notary public to discharge a duty required of a notary public, whether
by this chapter, by regulation of the department or by Federal or State law.

(6) Use of false or misleading advertising or representation by a notary public
representing that the notary public has a duty, right or privilege that the notary public
does not have.

(7) Violation by a notary public of a regulation of the department regarding a notary
public.

(8) Denial, refusal to renew, revocation, suspension or conditioning of a notary public
commission in another state.

(9) Failure of a notary public to maintain a bond under section 321(d) (relating to
appointment and commission as notary public; qualifications; no immunity or benefit).

(a.1) Administrative penalty.—The department may impose an administrative
penalty of up to $1,000 on a notary public for each act or omission which constitutes a
violation of this chapter or on any person who performs a notarial act without being
properly appointed and commissioned under this chapter.

(b) Administrative Agency Law.—Action by the department under subsection (a) or
(a.1) is subject to 2 Pa.C.S. Chs. 5 Subch. A (relating to practice and procedure of
Commonwealth agencies) and 7 Subch. A (relating to judicial review of Commonwealth
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agency action).

(c) Other remedies.—The authority of the department under this section does not prevent
a person from seeking and obtaining other criminal or civil remedies provided by law.

(d) Investigations and hearings.—

(1) The department may issue a subpoena, upon application of an attorney responsible
for representing the Commonwealth in disciplinary matters before the department, for the
purpose of investigating alleged violations of the disciplinary provisions administered by
the department.

(2) In an investigation or hearing, the department, as it deems necessary, may
subpoena witnesses, administer oaths, examine witnesses, take testimony and compel the
production of documents.

(3) The department may apply to Commonwealth Court under 42 Pa.C.S. § 761(a)(2)
(relating to original jurisdiction) to enforce a subpoena under this subsection.

(e) Other enforcement authority.—The department may initiate civil proceedings at
law or in equity to enforce the requirements of this chapter and to enforce regulations or
orders issued under this chapter. In addition, the department may request the prosecution of
criminal offenses to the extent provided by this chapter or as otherwise provided by law
relating to notaries public, notarial officers or notarial acts, in the manner provided by the
act of October 15, 1980 (P.L.950, No.164), known as the Commonwealth Attorneys Act.

(f) Criminal penalties applicable.—The following apply:

(1) Except as provided in this chapter or otherwise provided by law, it is unlawful for
a person to hold himself out as a notary public or as a notarial officer or to perform a
notarial act.

(2) Falsely pretending to be a notary public or a notarial officer and performing any
action in furtherance of such false pretense shall subject the person to the penalties set
forth in 18 Pa.C.S. § 4913 (relating to impersonating a notary public or a holder of a
professional or occupational license).

(3) The use of an official stamp by a person who is not a notary public named on the
stamp shall constitute a violation of 18 Pa.C.S. § 4913.

(4) Except as provided in paragraph (2) or (3), any person violating this chapter or a
regulation of the department commits a summary offense and shall, upon conviction, be
sentenced to pay a fine of not more than $1,000.

Cross References. Section 323 is referred to in section 321 of this title.

§ 324. Database of notaries public.

The department shall maintain an electronic database of notaries public:

(1) through which a person may verify the authority of a notary public to perform
notarial acts; and

(2) which indicates whether a notary public has notified the department that the
notary public will be performing notarial acts on electronic records.

§ 325. Prohibited acts.

(a) No authority.—A commission as a notary public does not authorize the notary
public to:

(1) assist persons in drafting legal records, give legal advice or otherwise practice law;

(2) act as an immigration consultant or an expert on immigration matters;

(3) represent a person in a judicial or administrative proceeding relating to
immigration to the United States, United States citizenship or related matters; or
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(4) receive compensation for performing any of the activities listed in this subsection.

(b) False advertising.—A notary public may not engage in false or deceptive advertising.

(c) Designation.—

(1) Except as set forth in paragraph (2), a notary public may not use the term
“notario” or “notario publico.”

(2) Paragraph (1) does not apply to an attorney at law.

(d) Representations.—

(1) Except as set forth in paragraph (2), the following apply:

(1) A notary public may not advertise or represent that the notary public may:

(A) assist persons in drafting legal records;

(B) give legal advice; or

(C) otherwise practice law.

(i1) If a notary public advertises or represents that the notary public offers notarial
services, whether orally or in a record, including broadcast media, print media and the
Internet, the notary public shall include the following statement, or an alternate statement
authorized or required by the department, in the advertisement or representation, prominently
and in each language used in the advertisement or representation: I am not an attorney
licensed to practice law in this Commonwealth. I am not allowed to draft legal records,
give advice on legal matters, including immigration, or charge a fee for those activities.

(ii1) If the form of advertisement or representation is not broadcast media, print media
or the Internet and does not permit inclusion of the statement required by this subsection
because of size, it shall be displayed prominently or provided at the place of performance
of the notarial act before the notarial act is performed.

(2) Paragraph (1) does not apply to an attorney at law.

(e) Original records.—Except as otherwise allowed by law, a notary public may not
withhold access to or possession of an original record provided by a person that seeks
performance of a notarial act by the notary public.

(f) Crimes Code.—There are provisions in 18 Pa.C.S. (relating to crimes and
offenses) which apply to notaries public.

§ 326. Validity of notarial acts.

(a) Failures.—Except as otherwise provided in section 304(b) (relating to authority
to perform notarial act), the failure of a notarial officer to perform a duty or meet a
requirement specified in this chapter does not invalidate a notarial act performed by the
notarial officer.

(b) Invalidation.—The validity of a notarial act under this chapter does not prevent
an aggrieved person from seeking to invalidate the record or transaction which is the
subject of the notarial act or from seeking other remedies based on Federal law or the law
of this Commonwealth other than this chapter.

(c) Lack of authority.—This section does not validate a purported notarial act
performed by an individual who does not have the authority to perform notarial acts.

§ 327. Regulations.

(a) Authority.—Except as provided in section 329.1(a)(relating to fees of notaries
public), the department may promulgate regulations to implement this chapter.
Regulations regarding the performance of notarial acts with respect to electronic records
may not require or accord greater legal status or effect to the implementation or
application of a specific technology or technical specification. Regulations may:
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(1) Prescribe the manner of performing notarial acts regarding tangible and electronic
records.

(2) Include provisions to ensure that any change to or tampering with a record bearing
a certificate of a notarial act is self-evident.

(3) Include provisions to ensure integrity in the creation, transmittal, storage or
authentication of electronic records or signatures.

(4) Prescribe the process of granting, renewing, conditioning, denying, suspending or
revoking a notary public commission and assuring the trustworthiness of an individual
holding a commission as notary public.

(5) Include provisions to prevent fraud or mistake in the performance of notarial acts.

(6) Establish the process for approving and accepting surety bonds under section
321(d) (relating to appointment and commission as notary public; qualifications; no
immunity or benefit).

(7) Provide for the administration of the examination under section 322(a) (relating to
examination, basic education and continuing education) and the course of study under
section 322(b).

(7.1) Require applicants for appointment and commission as notaries public to submit
criminal history record information as provided in 18 Pa.C.S. Ch. 91 (relating to criminal
history record information) as a condition of appointment.

(8) Include any other provision necessary to implement this chapter.

(b) Considerations.—In promulgating regulations about notarial acts with respect to
electronic records, the department shall consider, so far as is consistent with this chapter:

(1) the most recent standards regarding electronic records promulgated by national
bodies, such as the National Association of Secretaries of State;

(2) standards, practices and customs of other states which substantially enact the
Revised Uniform Law on Notarial Acts; and

(3) the views of governmental officials and entities and other interested persons.
(July 9, 2014, P.L.1035, No.119, eff. imd.)

2014 Amendment. Act 119 added subsec. (a)(7.1). See section 3 of Act 119 in the
appendix to this title for special provisions relating to application for appointment.
Effective Date. Section 5(1)(i1) of Act 73 of 2013 provided that section 327 shall take
effect immediately.

Cross References. Section 327 is referred to in sections 315, 320 of this title.

§ 328. Notary public commission in effect.

A commission as a notary public in effect on the effective date of this chapter
continues until its date of expiration. A notary public who applies to renew a commission
as a notary public on or after the effective date of this chapter is subject to this chapter. A
notary public, in performing notarial acts after the effective date of this chapter, shall
comply with this chapter.

§ 329. Savings clause.
This chapter does not affect the validity or effect of a notarial act performed before
the effective date of this chapter.

§ 329.1. Fees of notaries public.

(a) Department.—The fees of notaries public shall be fixed by the department by
regulation.
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(b) Prohibition.—A notary public may not charge or receive a notary public fee in
excess of the fee fixed by the department.

(c) Operation.—

(1) The fees of the notary public shall be separately stated.

(2) A notary public may waive the right to charge a fee.

(3) Unless paragraph (2) applies, a notary public shall:

(1) display fees in a conspicuous location in the place of business of the notary public; or

(i1) provide fees, upon request, to a person utilizing the services of the notary public.

(d) Presumption.—The fee for a notary public:

(1) shall be the property of the notary public; and

(2) unless mutually agreed by the notary public and the employer, shall not belong to
or be received by the entity that employs the notary public.
Effective Date. Section 5(1)(ii) of Act 73 of 2013 provided that subsec. (a) shall take
effect immediately.
Cross References. Section 329.1 is referred to in section 327 of this title.

§ 330. Uniformity of application and construction.
In applying and construing this chapter, consideration must be given to the need to
promote uniformity of the law with respect to its subject matter among states that enact it.

§ 331. Relation to Electronic Signatures in Global and National Commerce Act.

To the extent permitted by section 102 of the Electronic Signatures in Global and
National Commerce Act (Public Law 106-229, 15 U.S.C. § 7002), this chapter may
modify or supersede provisions of that act.

APPENDIX TO TITLE 57
NOTARIES PUBLIC

Supplementary Provisions of Amendatory Statutes

2014, JULY 9, P.L. 1035, NO. 119

§ 3. Application for appointment.

Notwithstanding section 5(a) of the act of August 21, 1953 (P.L.1323, No.373),
known as The Notary Public Law, an application for appointment to the office of notary
public shall not be required to bear:

(1) the endorsement of the Senator of the district in which the applicant for
appointment to the office of notary public resides; or

(2) if the applicant for appointment to the office of notary public does not reside in
this Commonwealth, the endorsement of the Senator of the district in which the applicant
is employed.

Explanatory Note. Act 119 amended sections 321 and 327 of Title 57.

PENNSYLVANIA UNCONSOLIDATED STATUTES
TITLE 21. DEEDS AND MORTGAGES (P. S.)

CHAPTER 1. DEEDS AND GENERAL PROVISIONS
EXECUTION, PROBATE AND ACKNOWLEDGMENT
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GENERAL PROVISIONS

21 P. S. § 42. Deeds to be acknowledged before recording

All bargains and sales, deeds and conveyances of lands, tenements and hereditaments, in
this province, may be recorded in the said office; but before the same shall be so
recorded, the parties concerned shall procure the grantor or bargainer named in every
such deed, or else two or more of the witnesses (who were present at the execution
thereof), to come before one of the justices of the peace of the proper county or city
where the lands lie, who is hereby empowered to take such acknowledgment of the
grantor, if one, or of one of the grantors, if more. The “office for recording of deeds”
established by section 1 of the act (section 3241 of Title 16, Counties).

1715, May 28, 1 Sm.L. 94, § 2.

21 P. S. § 43. Proof of execution where grantor is dead or cannot appear

But in the case the grantor be dead, or cannot appear, then the witnesses brought before such
justice shall by him be examined upon oath or affirmation, to prove the execution of the
deed then produced. Whereupon the same justice shall, under his hand and seal, certify such
acknowledgment or proof upon the back of the deed, with the day and year when the same
was made, and by whom; and that after the recorder has recorded any of the said deeds,
he shall certify on the back thereof, under his hand and seal of his office, the day he
entered it, and the name or number of the book or roll, and page, where the same is entered.
1715, May 28, 1 Sm.L. 94, § 3.

21 P. S. § 44. Proof of deeds where grantor and witnesses are dead or cannot be found
Whereas there is no provision made by the act, to which this is a supplement, for the
proving deeds or conveyances where the grantors and the witnesses are deceased; for
remedy whereof, Be it enacted, That from and after the publication of this act, where the
grantors and witnesses of any deed or conveyance are deceased, or cannot be had, it shall
and may be lawful to and for any of the justices of the supreme court, or any justice of the
court of common pleas of the county where the lands lie, to take the examination of any
witness or witnesses, on oath or affirmation, to prove the handwriting of such deceased
witness or witnesses, or where such proof cannot be had, then to prove the handwriting of
the grantor or grantors, which shall be certified by the justice before whom such proof
shall be made, and such deed or conveyance, being so proved, shall be recorded as is
usual in other cases directed by the said act.

Act of 1715, May 28, 1 Sm.L. 94 (incorporated in this title and Title 16, Counties). 1775,
March 18, 1 Sm.L. 422, § 4.

21 P. S. § 45. Proof of deeds without subscribing witnesses, where one or more of the
parties is dead

Where there is no subscribing witness to any deed and conveyance, or other instrument of
writing, concerning lands, tenements or hereditaments, which might be recorded if probated
according to existing laws, and any of the parties thereto shall be deceased, it shall and may
be lawful to and for any of the judges of the supreme court, or any judge, learned in the
law, of the court of common pleas of the county where the lands lie, to take the examination
of any witness or witnesses, on oath or affirmation, to prove the handwriting of such
deceased party or parties, and of the surviving party or parties which shall be certified by
the judge before whom such proof shall be made; and such deed, conveyance or other
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instrument of writing, being so proved by two or more witnesses, and so certified, shall
be recorded as in other cases under the acts relating to the recording of deeds: Provided,
That in addition to the proofs so made by two or more witnesses the surviving party or
parties to such deed, conveyance or other instrument of writing, shall also be examined,
on oath or affirmation, before said judge, as to the handwriting of such deceased party.
1878, May 25, P.L. 155, § 1.

21 P. S. § 46. Certificate of acknowledgment prima facie evidence thereof and of
execution

Where any deed, conveyance or other instrument of writing has been or shall be made
and executed, either within or out of this state, and the acknowledgment or proof thereof
duly certified, by any officer under seal, according to the existing laws of this
commonwealth, for the purpose of being recorded therein, such certificate shall be
deemed prima facie evidence of such execution and acknowledgment, or proof, without
requiring proof of the said seal, as fully, to all intents and purposes, and with the same
effect only, as if the same had been so acknowledged or proved before any judge, justice
of the peace or alderman within this commonwealth.

1840, April 3, P.L. 233, § 1.

21 P. S. § 81. Form of certificate of acknowledgment
The form of certificate of acknowledgment of individuals (single or married) of any deed
may be in the following words:

Commonwealth of Pennsylvania, }

} ss:

County of }

On this day of A.D. 19, before me, a in and
for , came the above named and acknowledged the foregoing
deed to be act and deed, and desired the same to be recorded as such.

Witness my hand and seal, the day and year aforesaid.

(Seal)

(Official character.)

My commission expires
1909, April 1, P.L. 91, § 8; 1925, April 30, P.L. 404, § 8.

21 P. S. § 82. Acknowledgments by married woman

Acknowledgments of any married woman of any deeds, mortgages or other instruments
of writing, required by law to be acknowledged, shall be taken by any judge, justice of
the peace, notary public, or other person authorized by law to take acknowledgments of
deeds, et cetera, in same manner and form as though said married woman were feme-
sole; said acknowledgment to have the same force and effect as if taken separate and
apart from the husband of said married woman.

1901, April 4, P.L. 67, § 1.

EXECUTION OR ACKNOWLEDGMENT BY CORPORATIONS

21 P. S. § 111. Corporate acknowledgments by appointed attorney; form of appointment
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A corporation may acknowledge any deed, conveyance, mortgage or other instrument of
writing by an attorney appointed by such corporation, and such appointment may be
embodied in said deed, conveyance, mortgage or other instrument of writing in
substantially the following form: The (name of corporation) doth hereby constitute and
appoint (name of appointee) to be its attorney for it, and in its name and as and for its
corporate act and deed to acknowledge this (name of instrument), before any person
having authority by the laws of the commonwealth of Pennsylvania to take such
acknowledgment, to the intent that the same may be duly recorded.

1901, May 11, P.L. 171, § 1.

21 P. S. § 112. Who may take such acknowledgment; form of certificate

Such acknowledgment may be made before any person or officer now or hereafter to be
authorized by the laws of this commonwealth to take acknowledgments of deeds or other
instruments of writing, whose certificate of such acknowledgment shall be in
substantially the following form:

I hereby certify that on this day of , in the year of our Lord
and , before me, the subscriber (title of officer taking acknowledgment),
personally appeared (name of attorney) the attorney named in the foregoing (name of
instrument), and by virtue and in pursuance of the authority therein conferred upon him,
acknowledged the said (name of instrument) to be the act of the said (corporation’s
name). Witness my hand and seal the day and year aforesaid.

1901, May. 11, P.L. 171, § 2.

REGISTRATION AND RECORDING
UNIFORM REAL PROPERTY ELECTRONIC RECORDING ACT

21 P. S. § 483.3. Validity of electronic documents.

(a) Requirement for original.—If a law requires, as a condition for recording, that a
document be an original, either on paper or another tangible medium, or be in writing, the
requirement is satisfied by an electronic document that complies with the provisions of
this act.

(b) Signature.—If a law requires, as a condition for recording, that a document be
signed, the requirement is satisfied by an electronic signature.

(c) Notarization.—The following shall apply:

(1) A requirement that a document or a signature associated with a document be
notarized, acknowledged, verified, witnessed or made under oath is satisfied if:

(1) The electronic signature of the person authorized to perform that act, and all other
information required to be included, is attached to or logically associated with the
document or signature.

(i1) The act comports with the requirements of Chapters 1, 3 and 5 of the act of
December 16, 1999 (P.L.971, No.69), known as the Electronic Transactions Act.

(ii1) With respect to notarizations, the act comports with the requirements and
procedures of the act of August 21, 1953 (P.L.1323, No.373), known as The Notary
Public Law, pertaining to electronic notarization, acknowledgment and verification.

(2) A physical or electronic image of a stamp, impression or seal need not accompany
an electronic signature.

(d) Record retention.—This act does not preclude the Pennsylvania Historical and
Museum Commission from specifying additional requirements for retention of a record
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subject to the commission’s jurisdiction, including the requirement that the recorder
retain a record in a nonelectronic form.

TITLE 73. TRADE AND COMMERCE
CHAPTER 41. REGULATORY ELECTRONIC TRANSACTIONS
CHAPTER 3. UNIFORM ELECTRONIC TRANSACTIONS

73 P. S. § 2260.307. Notarization and acknowledgment

If a law requires a signature or record to be notarized, acknowledged, verified or made
under oath, the requirement is satisfied if the electronic signature of the person authorized
to perform those services, together with all other information required to be included by

other applicable law, is attached to or logically associated with the signature or record.
1999, Dec. 16, P.L. 971, No. 69, § 307, effective in 30 days.

CHAPTER 51. MISCELLANEOUS PROVISIONS

73 P. S. § 2260.5101. Effective date
This act shall take effect as follows:

(1) Section 307 shall take effect 30 days following the publication in the
Pennsylvania Bulletin of a notice by the Secretary of the Commonwealth that the
provisions of section 307 no longer conflict with the requirements and procedures of the
act of August 21, 1953 (P.L. 1323, No. 373), known as The Notary Public Law, or its
successor with regard to electronic notarization, acknowledgment and verification.

(2) This section shall take effect immediately.

(3) The remainder of this act shall take effect in 30 days.

1999, Dec. 16, P.L. 971, No. 69, § 5101, effective in 30 days.

PENNSYLVANIA CODE OF REGULATIONS

TITLE 4 — ADMINISTRATION
PART VIII. DEPARTMENT OF STATE
SUBPART C. COMMISSIONS AND NOTARIES PUBLIC
CHAPTER 161. FEES

4 Pa. Code § 161.1. Schedule of fees.

(a) As used in this chapter, the term “Office” means the Office of Notaries,
Commissions and Legislation or any successor Office or bureau of the Department of State.
(b) The following fees are charged for services provided by the Office, relating to
commissions, notaries public and the public acts and transactions of the Secretary of the

Commonwealth and the Department of State:

Description ‘ Fee (in dollars)
CERTIFICATES

For certifying copies of any public papers or records on file with the $15
Office, the copy fee (if the Office furnished the copy), plus

For certifying matters of public record with the OFFICE (including no $15
record), the copy fee (if the Office furnished the copy), plus
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MISCELLANEOUS

Application for appointment and commission as a notary public $42
Application for renewal of appointment and commission as a notary public $42
Copies (per page) $1
Master list of notaries public $50
Other notary public-related lists and data requests $25
Approval of notary public education course $1,013
Renewal of approval of notary public education course $525

(b) As used in this section, the term "office" means the Office of Notaries,
Commissions and Legislation or any successor office or bureau of the Department of
State.

CHAPTER 163. SPECIAL RULES OF ADMINISTRATIVE PRACTICE AND
PROCEDURE

§ 163.1. Applicability of general rules.

Under 1 Pa. Code § 31.1 (relating to scope of part), 1 Pa. Code Part II (relating to general
rules of administrative practice and procedure) is applicable to the activities of and
proceedings before the Department of State relating to commissions and notaries public.

CHAPTER 165. {RESERVED}
CHAPTER 167. NOTARIES PUBLIC

Subchap.

A. GENERAL PROVISIONS

B. QUALIFICATIONS FOR APPOINTMENT AND COMMISSION
C. OFFICIAL STAMP AND STAMPING DEVICE
D.JOURNAL

E. SCOPE OF PRACTICE

F. NOTARIAL ACTS

G.NOTARIAL CERTIFICATES

H.ELECTRONIC AND REMOTE NOTARIZATION
I. NOTARY PUBLIC EDUCATION

J. STANDARDS OF CONDUCT

K.PROHIBITED ACTS AND SANCTIONS

Subchapter A. GENERAL PROVISIONS

Sec.

167.1. Scope of chapter.
167.2. Definitions.
167.3. Fees.
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§ 167.1. Scope of chapter.

(a) This chapter implements and supplements 57 Pa.C.S. Chapter 3 (relating to
Revised Uniform Law on Notarial Acts) (act) and is to be read together with the
applicable provisions of the act.

(b) This chapter governs the qualification, commissioning, notarial acts, conduct and
discipline of notaries public in this Commonwealth.

§ 167.2. Definitions.

(a) The definitions in 57 Pa.C.S. § 302 (relating to definitions) are incorporated by
reference and have the same meaning when used in this chapter.

(b) The following words and terms, when used in this chapter, have the following
meanings, unless the context clearly indicates otherwise:

Applicant—An individual who seeks appointment or renewal of appointment to the
office of notary public.

Appoint or appointment—The naming of an individual to the office of notary public
after determination that the individual has complied with 57 Pa.C.S. § 321(a) and (b)
(relating to appointment and commission as notary public; qualifications; no immunity or
benefit) and Subchapter B (relating to qualifications for appointment and commission),
but prior to the individual complying with 57 Pa.C.S. § 321(c), (d), (d.1) and (d.2). The
term includes initial appointment as well as renewal of appointment and commission.

Appointee—An individual who has been appointed or reappointed to the office of
notary public but who has not yet recorded the bond, oath of office and commission in
compliance with 57 Pa.C.S. § 321(d.2)(1) or (2).

Certificate of education—A certificate issued by an education provider under § 167.95
(relating to certificate of education) signifying that the person named therein has
successfully completed the approved education program provided by the provider.

Department—The Department of State of the Commonwealth.

Direct or pecuniary interest—An interest in the transaction or record that results in
actual or potential gain or advantage, financial or otherwise, other than receiving a
regular salary, hourly wage or notarial fee. A regular salary or hourly wage includes
bonuses, provided the bonus is not related to or contingent upon the completion of the
notarized transaction.

Electronic notarization—The performance of notarial acts with respect to electronic
records using tamper-evident technologies.

Electronic notarization technology provider—A provider of tamper-evident technology
for performing notarial acts with respect to electronic records, which has been approved
by the department in accordance with § 167.84 (relating to standards for approval of
electronic notarization technology).

Electronic notary public—A notary public who has notified the department that the
notary public is performing notarial acts with respect to electronic records and who has
notified the department of each electronic notarization technology provider the notary
public intends to use to perform notarial acts electronically.

Examination—A proctored computer-based examination required by 57 Pa.C.S. §
322(a) (relating to examination, basic education and continuing education) and described
in § 167.15 (relating to notary public examination) to determine the fitness of an
applicant to exercise the functions of the office of notary public and administered by a
professional testing organization under contract with the department at times, places and
costs established by the professional testing organization.
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Home address—The residence address of an applicant or notary public, which must
include street and number.

Non-inking embosser—A device that, when pressed into paper, creates a raised
impression. Also referred to as a crimping embosser.

Olffice—The place of employment or practice in this Commonwealth of an applicant or
notary public.

Office address—An applicant or notary public’s address of place of employment or
practice in this Commonwealth, which must include street and number.

Professional testing organization—An organization that is in the business of
administering examinations for professional licensees or commissioned professionals.

Remote notarization—The performance of notarial acts facilitated by communication
technology for a remotely located individual.

Remote notarization technology provider—A provider of communication technology
and identity proofing for performing notarial acts with respect to remotely located
individuals, which has been approved by the department in accordance with § 167.86
(relating to standards for approval of remote notarization technology).

Remote notary public—A notary public who has notified the department that the notary
public is performing notarial acts for a remotely located individual using communication
technology and who has notified the department of each remote notarization technology
provider the notary public intends to use to perform notarial acts remotely.

Renewal of appointment and commission—The process by which an individual who
holds an active commission as a notary public in this Commonwealth is reappointed and
obtains another 4-year commission to the office of notary public, in compliance with 57
Pa.C.S. § 321(a)—(e).

Spouse—An individual holding a marriage license issued or recognized under 23
Pa.C.S. Chapter 13 (relating to marriage license) who is married to a notary public.

Tamper-evident technology—A device, process or procedure that allows a person
inspecting an electronic record to detect whether there have been any alterations to the
record.

Tangible—Perceptible by touch when used in conjunction with “record,” “medium”
or “symbol.”

§ 167.3. Fees.

(a) The maximum fees that notaries public may charge for notarial acts may not
exceed:
Taking acknowledgement (per name of first individual making acknowledgment in

certificate) $5
Taking acknowledgement (per each additional name in same certificate) $2
Administering oath or affirmation (per individual taking oath or affirmation) $5
Taking verification on oath or affirmation (per individual making declaration) $5
Witnessing or attesting a signature (per signature) $5
Certifying or attesting a copy or deposition (per certified copy) $5
Noting a protest of a negotiable instrument (per page) $3

(b) In addition to the fees authorized in subsection (a), electronic notaries public and
remote notaries public may charge a fee in an amount not to exceed $20 per notarial act
performed with respect to electronic records or using communication technology.

(c) A notary public shall provide an itemized receipt for all fees charged by the notary

Revised 3/30/2026 -28-



public.

(d) A notary public may not charge any fee under subsection (a) for notarizing the
supporting affidavit required in an Emergency Absentee Ballot or the affidavit of a person
needing assistance to vote using an absentee ballot.

(e) A notary public may not charge a fee under subsection (a) when other applicable
law dictates that no fee may be charged. For example, see 51 Pa.C.S. § 9101 (relating to
acknowledgments and administering oaths without charge).

Subchapter B. QUALIFICATIONS FOR APPOINTMENT AND COMMISSION

Sec.
167.11. Eligibility and application requirements for initial appointment and commission.
167.12 Eligibility and application requirements for renewal of appointment and

"7 commission where there has been no lapse in commission.

Eligibility and application requirements for renewal of appointment and
commission where there has been a lapse in commission.

167.14. Name of notary public on application for appointment and commission.
167.15. Notary public examination.

167.16. Notary public bond.

167.17. Appointment and issuance of commission.

Effect of failure to record bond, oath and commission and register official
167.18. . o
signature within 45 days.

167.13.

§ 167.11. Eligibility and application requirements for initial appointment and
commission.

(a) Eligibility. The requirements for eligibility are set forth in 57 Pa.C.S. §§ 321, 322
and 323(a) (relating to appointment and commission as notary public; qualifications; no
immunity or benefit; examination, basic education and continuing education; and
sanctions).

(b) Application requirements. An applicant for appointment and commission as a
notary public who has never held a notary commission in this Commonwealth must:

(1) Be 18 years of age or older.

(2) Be a citizen or permanent legal resident of the United States.

(3) Be aresident of or have a place of employment or practice in this Commonwealth.

(4) Be able to read and write English.

(5) Not be disqualified to receive a commission under 57 Pa.C.S. § 323(a).

(6) Have completed a basic education course of at least 3 hours approved by the
department within the 6-month period immediately preceding submission of the
application, as required by 57 Pa.C.S. § 322(b). The applicant shall submit a certificate
of education evidencing successful completion of the basic education course.

(7) Have passed the examination required by 57 Pa.C.S. § 322(a) within the 6-month
period immediately following the department’s authorization to take the examination as
specified in § 167.15(c)(1) (relating to notary public examination).

(8) Submit the application on a form prescribed by the department.

(9) Pay the required fee as specified in § 161.1 (relating to schedule of fees).

(c) Applicant not residing in this Commonwealth. If an applicant is not a resident of
this Commonwealth, the applicant must have an office in this Commonwealth. The office
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must be maintained on an ongoing basis and at an established location in this
Commonwealth. The applicant must be able to receive mail at the office address.
(d) Signature. The applicant’s signature must appear on the application.

§ 167.12. Eligibility and application requirements for renewal of appointment and
commission where there has been no lapse in commission.

(a) Eligibility. The requirements for eligibility are set forth in 57 Pa.C.S. §§ 321, 322
and 323(a) (relating to appointment and commission as notary public; qualifications; no
immunity or benefit; examination, basic education and continuing education; and
sanctions).

(b) Application requirements. An applicant for appointment and commission as a
notary public who holds a notary commission in this Commonwealth at the time the
application for renewal is received by the department must:

(1) Be 18 years of age or older.

(2) Be a citizen or permanent legal resident of the United States.

(3) Be aresident of or have a place of employment or practice in this Commonwealth.

(4) Be able to read and write English.

(5) Not be disqualified to receive a commission under 57 Pa.C.S. § 323(a).

(6) Have completed at least 3 hours of department-approved continuing education
within the 6-month period immediately preceding submission of the application, as
required by 57 Pa.C.S. § 322(c). The applicant shall submit a certificate of education
evidencing successful completion of the continuing education course.

(7) Submit the application on a form prescribed by the department.

(8) Pay the required fee as specified in § 161.1 (relating to schedule of fees).

(c) Timing of application. A notary public must submit an application for renewal
prior to the expiration of the commission under which the notary public is acting. A
notary public may submit an application for renewal up to 90 days prior to the expiration
of the commission under which the notary public is acting.

(d) Applicant not residing in this Commonwealth. If an applicant is not a resident of
this Commonwealth, the applicant must have an office in this Commonwealth. The office
must be maintained on an ongoing basis and at an established location in this
Commonwealth. The applicant must be able to receive mail at the office address.

(e) Signature. The applicant’s signature must appear on the application.

§ 167.13. Eligibility and application requirements for renewal of appointment and
commission where there has been a lapse in commission.

(a) The requirements for eligibility are set forth in 57 Pa.C.S. §§ 321, 322 and 323(a)
(relating to appointment and commission as notary public; qualifications; no immunity or
benefit; examination, basic education and continuing education; and sanctions).

(b) An applicant for appointment and commission as a notary public who previously
held a notary commission in this Commonwealth, but the commission has expired at the
time the application for renewal is received by the department, must comply with §
167.11 (relating to eligibility and application requirements for initial appointment and
commission).

§ 167.14. Name of notary public on application for appointment and commission.

(a) The name of a notary public on an application for appointment and commission
shall consist of any one of the following:
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(1) A first personal name (first name), additional name or initial (middle name or
initial) and surname (family or last name).

(2) A first name and last name, omitting the middle name or middle initial.

(3) A first initial, middle name and last name.

(b) The name of a notary public may not consist of initials alone or nicknames.

(c) The name of a notary public may include generational suffixes such as Junior,
Senior, II, III, IV or any abbreviations thereof. The name of a notary public may not
include prefixes or suffixes that denote a professional or occupational title such as
“Doctor,” “Reverend,” ““Esquire” or any abbreviations thereof.

(d) Upon request of the department, the name of the notary public as used in an
application for appointment and commission must be proven by submission of
satisfactory evidence, including a passport, driver’s license or government-issued
nondriver identification card, which is current and unexpired, or other equivalent
evidence as determined by the department.

§ 167.15. Notary public examination.

(a) Applicant who does not hold a commission as a notary public. The requirements
for the examination are set forth in 57 Pa.C.S. § 322(a) (relating to examination, basic
education and continuing education). The following apply:

(1) An applicant for appointment and commission as a notary public who does not
hold a commission in this Commonwealth must pass an examination administered by the
department or a professional testing organization under contract with the department.

(2) An applicant who does not hold a commission as a notary public includes an
applicant who never held a commission as a notary public and an applicant who
previously held a commission as a notary public but whose commission has since expired.

(b) Administration of examination. An applicant may not take the examination prior to
submission of and approval by the department of an application for appointment.

(c) Timing of examination.

(1) Upon approval by the department of an application for appointment, an applicant
will be authorized to take the examination for a period of 6 months.

(2) An applicant may retake the examination within the 6-month period, but no more
than one time per 24-hour period.

(d) Examination results.

(1) An applicant shall attain a scaled score of 75 or higher to pass the examination.

(2) Examination results are valid for a period of 1 year from the date of the
examination.

§ 167.16. Notary public bond.

(a) Requirements. The requirements for the notary public bond are set forth in 57
Pa.C.S. § 321(d) (relating to appointment and commission as notary public;
qualifications; no immunity or benefit).

(b) Bond amount. An applicant shall obtain a surety bond in the amount of $25,000.

(c) Transitional provision. A notary public who holds a commission on March 28,
2026, may continue to use the notary public’s bond until the expiration of that
commission.

§ 167.17. Appointment and issuance of commission.
(a) The requirements for the oath of office, bond, official signature, recording and
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filing are set forth in 57 Pa.C.S. § 321 (relating to appointment and commission as
notary public; qualifications; no immunity or benefit).

(b) Upon determination that an applicant has complied with the requirements for
appointment under 57 Pa.C.S. Chapter 3 (relating to Revised Uniform Law on Notarial
Acts) and this subchapter, the department will:

(1) Appoint the applicant to the office of notary public.

(2) Provide the commission certificate to the recorder of deeds of the county where the
appointee maintains an office.

(c) Within 45 days after appointment and prior to entering into the duties of a notary
public, the appointee shall:

(1) Obtain a bond in accordance with 57 Pa.C.S. § 321(d) and as set forthin § 167.16
(relating to notary public bond).

(2) Take the oath of office in accordance with 57 Pa.C.S. § 321(c).

(3) Appear before the recorder of deeds in the proper county and record the bond, oath
and commission in the office of the recorder of deeds in accordance with 57 Pa.C.S. §
321(d.2).

(4) Register the appointee’s official signature in the proper county office in accordance
with 57 Pa.C.S. § 321(d.1).

(d) After recording the bond, oath and commission, the recorder of deeds shall deliver
the commission certificate to the notary public.

§ 167.18. Effect of failure to record bond, oath and commission and register official
signature within 45 days.

(a) In accordance with 57 Pa.C.S. § 321(f) (relating to appointment and commission
as notary public; qualifications; no immunity or benefit), the commission of a notary
public who fails to record the bond, oath and commission or register the notary’s official
signature within 45 days of appointment shall be null and void.

(b) An appointee whose commission becomes null and void under subsection (a) may
apply for appointment and commission as set forth in § 167.13 (relating to eligibility and
application requirements for renewal of appointment and commission where there has
been a lapse in commission).

Subchapter C. OFFICIAL STAMP AND STAMPING DEVICE

Sec.
167.21. Official stamp.
167.22. Stamping device.

§ 167.21. Official stamp.

(a) Requirements. The requirements for the official stamp are set forth in 57 Pa.C.S. §
317 (relating to official stamp).

(b) Appearance of official stamp. The official stamp of a notary public must be
rectangular in shape and show clearly all of the following information in the following
order:

(1) The words “Commonwealth of Pennsylvania—Notary Seal.”

(2) The name of the notary public as it appears on the commission and the words
“Notary Public.”

(3) The name of the county in which the notary public maintains an office.
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(4) The date the notary public’s current commission expires.
(5) The seven-digit commission identification number assigned by the department.
Example of stamp:

Commonwealth of Pennsylvania — Notary Seal
Jane Q. Doe, Notary Public
Dauphin County
My commission expires May 19, 2026
Commission number 1234567

(c) Abbreviations. A word or term on the official stamp may not be abbreviated, except
for name suffixes as specified in § 167.14(c) (relating to name of notary public on
application for appointment and commission).

(d) Transitional provision. A notary public who holds a commission on March 28,
2026, may continue to use the notary public’s official stamp until the expiration of that
commission.

§ 167.22. Stamping device.

(a) The requirements for the stamping device are set forth in 57 Pa.C.S. § 318
(relating to stamping device).

(b) A stamping device may not be a non-inking embosser.

(c) The stamping device is the exclusive property of the notary public. The notary
public shall maintain sole custody and control of the stamping device at all times during
the duration of the notary public’s commission. The notary public shall keep the physical
stamping device in a secure location and accessible only to the notary public. The notary
public shall secure an electronic stamping device by a password or other means of
personal authentication.

(d) A notary public may keep more than one stamping device for the same commission.

(e) Notification of loss or theft of a stamping device under 57 Pa.C.S. § 318(b) shall
be made in writing or by email to the department within 15 days after the date the notary
public or personal representative or guardian discovers that the stamping device was lost
or stolen. For the purpose of this subsection, the terms “loss” or “lost” include stamping
devices that are misplaced, destroyed or otherwise made unavailable. The terms “loss” or
“lost” do not include the destruction of the stamping device on resignation, death or
incompetency under 57 Pa.C.S. § 318(a)(2) and (3). For the purpose of this subsection,
the terms “theft” and “stolen” include compromised security and unauthorized access to
a stamping device. The notification must include all of the following:

(1) A statement that the notary public does not possess the stamping device, stamping
device security was compromised or the stamping device was accessed by an
unauthorized person.

(2) The date the notary public discovered that the stamping device was lost or stolen.

(f) In accordance with 57 Pa.C.S. § 318(a)(2.1), an individual whose notary public
commission has been suspended or revoked shall deliver the stamping device to the
department within 15 days after notice of the suspension or revocation from the department.

Subchapter D. JOURNAL

Sec.
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167.31. Identification of notary public in journal.

167.32. Journal entries.

167.33. Format of journal maintained on a tangible medium.

167.34. Format of journal maintained in an electronic format.

167.35. Custody and control of journal; notification of lost or stolen journal.
167.36. Inspection and certified copies of journal.

§ 167.31. Identification of notary public in journal.

(a) Each journal of a notary public, whether maintained on a tangible medium or in an
electronic format, must contain all of the following information in any order:

(1) The notary public’s:

(1) Name as it appears on the commission.

(i1)) Commission number.

(ii1)) Commission expiration date.

(iv) Office address.

(v) Signature.

(2) A statement that, in the event of the death or incompetency of the notary public,
the journal shall be delivered within 30 days to the office of the recorder of deeds in the
county where the notary public last maintained an office.

(3) The meaning of any not commonly abbreviated word or symbol used in recording
a notarial act in the journal.

(b) If a notary public’s name, commission expiration date or office address changes
before the notary public ceases to use the journal, the notary public shall add the new
information after the old information and the date on which the information changed.

§ 167.32. Journal entries.

(a) Journal entry requirements. The requirements for journal entries are set forth in 57
Pa.C.S. § 319(c) (relating to journal).

(b) Separate entries. Each notarial act must be indicated as a separate entry in the
journal. Blank lines between journal entries must be stricken.

(¢) Blank spaces within entries. Each entry in a journal shall be completed fully, with
no blank spaces or boxes.

(d) Prohibited entries. A journal may not contain any personally identifiable
information about an individual appearing before the notary public. As used in this
subsection, “personally identifiable information” includes any of the following:

(1) Information about an individual that can be used to distinguish or trace an
individual’s identity, such as any part of a Social Security number, full driver’s license
number or government-issued nondriver identification card number, date and place of
birth, mother’s maiden name or biometric records.

(2) Other information that is linked or linkable to an individual, such as medical,
educational, financial and employment information.

(e) Optional entries. A journal may contain any of the following:

(1) The signature of the individual for whom the notarial act is performed and any
additional information about a specific transaction that might assist the notary public to
recall the transaction, including the date of the record.

(2) Terminal numbers of identification credentials, including the last four digits of a
driver’s license or passport.
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(f) Fees. When documenting notarial fees in the journal, each fee charged must
correspond to the notarial act performed. If a notary public waives the right to charge a
fee, the notary public shall indicate this fact in the journal entry using notations such as
“n/c” (no charge), “0” (zero) or “—" (dash).

§ 167.33. Format of journal maintained on a tangible medium.

In addition to the format requirements set forth in 57 Pa.C.S. § 319(b) (relating to
journal), journals maintained in a tangible medium must comply with all of the following:

(1) The cover and pages inside the cover must be bound together by any binding
method that is designed to prevent the insertion, removal or substitution of the cover or a
page. This includes smyth sewing or stitching, glue, staples, grommets or another
permanent binding, but does not include the use of tape, paperclips or binder clips.

(2) Each page must be consecutively numbered from the beginning to the end of the
journal. Page numbers must be preprinted.

(3) Each entry must be consecutively numbered, either within each page or from the
beginning to the end of the journal. Entry numbers must be preprinted.

§ 167.34. Format of journal maintained in an electronic format.

(a) In addition to format requirements set forth in 57 Pa.C.S. § 319(b) (relating to
journal), a journal maintained in an electronic format must be tamper evident. The notary
public must ensure all of the following:

(1) A journal maintained in electronic format is designed to prevent the insertion
between existing entries, removal of an entry or substitution of an entry.

(2) Each entry must be consecutively numbered from the beginning to the end of the
journal.

(3) A journal maintained in electronic format is securely stored and recoverable in the
event of a hardware or software malfunction.

(4) The journal is available in a portable document format (PDF) upon request.

(5) If a signature is contained in an electronic journal entry, the signature must be all
of the following:

(1) Attached to or logically associated with the electronic notarial journal entry.

(i1) Linked to the data in a manner so that any subsequent alterations to the electronic
journal entry are detectable.

(b) A journal maintained in electronic format which is delivered to the office of the
recorder of deeds in compliance with 57 Pa.C.S. § 319(e) and (g) must be delivered in
PDF or other industry-standard readable format prescribed by the receiving recorder of
deeds.

§ 167.35. Custody and control of journal; notification of lost or stolen journal.

(a) In addition to the requirements set forth in 57 Pa.C.S. § 319(h) (relating to
journal), a notary public shall maintain custody and control of the journal at all times
during the duration of the notary public’s commission. The journal is the exclusive
property of the notary public. The notary public shall keep the journal in a secure location
and accessible only to the notary public. The notary public shall secure an electronic
journal by a password or other means of personal authentication.

(b) Notification of loss or theft of the journal under 57 Pa.C.S. § 319(d) shall be made
in writing or by email to the department within 15 days after the date the notary public or
personal representative or guardian discovers that the journal was lost or stolen. For the
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purpose of this subsection, the terms ““loss’ or “lost” include journals that are misplaced,
destroyed or otherwise made unavailable. The terms ““loss’ or “lost’” do not include the
delivery of the journal to the office of the recorder of deeds under 57 Pa.C.S. § 319(e)
and (g). For the purpose of this subsection, the terms ““theft” and “stolen” include
compromised security and unauthorized access to a journal. The notification must include
all of the following:

(1) A statement that the notary public does not possess the journal, journal security
was compromised or the journal was accessed by an unauthorized person.

(2) The date the notary public discovered that the journal was lost or stolen.

§ 167.36. Inspection and certified copies of journal.

(a) Inspection. A notary public shall permit inspection of the journal to any person
requesting to view the journal. The request for inspection may be oral or in writing. The
inspection shall occur in the presence of the notary public.

(b) Certified copies. Requests for certified copies of the journal made in accordance
with 57 Pa.C.S. § 319(g.1) (relating to journal) may be oral or in writing and shall
specify the particular entry or time period sought. The notary public shall provide the
certified copy within 15 days of receipt of the request.

Subchapter E. SCOPE OF PRACTICE

Sec.

167.41. Authority of notary public to perform notarial act.

167.42. Personal appearance.

167.43. Ide?ntiﬁcation of individual appearing before notary public—satisfactory
evidence.

167.44. Use of interpreter; language of record.

167.45. I\Lotiﬁcation of change in name or other information; effect of certain address
changes.

§ 167.41. Authority of notary public to perform notarial act.

(a) A notary public may perform the notarial acts authorized under 57 Pa.C.S. Chapter
3 (relating to Revised Uniform Law on Notarial Acts) in any county in this
Commonwealth.

(b) Notaries public may not perform the notarial acts authorized under 57 Pa.C.S.
Chapter 3 outside the geographical borders of this Commonwealth or in other states or
jurisdictions, unless authorized by the other state or jurisdiction to perform the acts.

§ 167.42. Personal appearance.

(a) To appear personally before a notary public under 57 Pa.C.S. § 306 (relating to
personal appearance required) means that the individual making the statement or
executing the signature and the notary public are all of the following:

(1) Physically present before each other when the notarial act is executed.

(2) Able to observe and interact with each other.

(3) Able to see, hear, communicate with and give identification credentials to each
other without the use of electronic devices such as telephones, computers, video cameras
or facsimile machines. This does not preclude the use of adaptive technology which
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enables reasonable accommodations for an individual with a vision, hearing or speech
impairment in accordance with Federal and State law.

(b) Personal appearance:

(1) Does not include appearance by audio, video or computer technology, unless the
notary public is performing notarial acts facilitated by communication technology for a
remotely located individual under 57 Pa.C.S. § 306.1 (relating to notarial act performed
for remotely located individual).

(2) Is not required when a notary public is certifying or attesting a copy or deposition.

(3) Is not required when a notary public is administering an oral oath or affirmation in
a criminal, civil or administrative proceeding in this Commonwealth, as long as the
notary public and the individual taking the oath or affirmation are able to hear and
communicate with each other by means of electronic devices such as telephones,
computers or video cameras.

§ 167.43. Identification of individual appearing before notary public—satisfactory
evidence.

(a) General.

(1) For purposes of 57 Pa.C.S. § 307(b)(1)(i) (relating to identification of individual),
a passport, driver’s license or government-issued nondriver identification card include
any of the following:

(1) A passport or passport card or electronic equivalent issued by the United States
Department of State which is current and unexpired.

(i) A passport or electronic equivalent issued by a foreign government, which is
current and unexpired, provided it uses letters, characters and a language that are read,
written and understood by the notary public.

(ii1)) A driver’s license or nondriver identification card or electronic equivalent issued
by a state of the United States which is current and unexpired.

(iv) Adriver’s license or nondriver identification card or electronic equivalent issued
by a foreign government, which is current and unexpired, provided it uses letters,
characters and a language that are read, written and understood by the notary public.

(2) For the purposes of 57 Pa.C.S. § 307(b)(1)(ii), other forms of government
identification that are current, contain the signature or photograph of the individual and
are satisfactory to the notarial officer may include any of the following:

(1) An identification card issued by any branch of the United States Armed Forces.

(i1) An inmate identification card issued by the Department of Corrections for an
inmate who is currently in the custody of the Department of Corrections.

(ii1)) An identification card issued by the United States Department of Homeland
Security.

(iv) A Social Security card.

(v) A Pennsylvania State university identification card or State-related university
identification card.

(vi) A Pennsylvania medical marijuana identification card.

(vil) A consular identification document issued by a consulate from the individual’s
country of citizenship, provided it uses letters, characters and a language that are read,
written and understood by the notary public.

(b) Credible witness.

(1) For purposes of 57 Pa.C.S. § 307(b)(2), the credible witness must do all of the
following:
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(1) Appear before the notary public contemporaneously with the individual appearing
before the notary public.

(i1) Be personally known to the notary public.

(ii1) Personally know the individual appearing before the notary public.

(iv) Not have a direct or pecuniary interest with respect to the record being notarized.

(2) The credible witness shall make a verification on oath or affirmation that all of the
following are true:

(1) The individual appearing before the notary public is the person named in the record.

(i1) The credible witness personally knows the individual appearing before the notary
public through dealings sufficient to provide the credible witness with reasonable
certainty that the individual has the identity claimed.

(ii1) The credible witness has no direct or pecuniary interest with respect to the record
being notarized.

(3) The verification on oath or affirmation of a credible witness shall comply with §
167.63 (relating to verifications on oath or affirmation).

§ 167.44. Use of interpreter; language of record.

(a) A notary public shall be able to communicate directly with the individual for
whom a notarial act is being performed in a language they both understand or indirectly
through an interpreter. The interpreter must be able to communicate directly with the
individual for whom the notarial act is being performed and with the notary public at the
time of the notarization.

(b) A notary public may perform a notarial act on a record that is a translation of a
record that is in a language that the notary public does not understand only if the person
performing the translation makes a verification on oath or affirmation stating that the
translation is accurate and complete. The translation and notarized verification must be
attached to the record for which the notarial act is being performed.

§ 167.45. Notification of change in name or other information; effect of certain
address changes.

(a) Requirements. A notary public shall notify the department within 30 days of a
change in the information on file with the department, including all the following
information related to the notary public:

(1) Name.

(2) Office address and phone number.

(3) Home address and phone number.

(4) Email address.

(5) Selected electronic notarization technology provider, if applicable, and as required
by § 167.81 (relating to notification to department—notaries public).

(6) Selected remote notarization technology provider, if applicable, and as required by
§ 167.81.

(7) Resignation from the office of notary public.

(b) Method of notice. The notice shall be made in writing, electronically or by email
and must state the effective date of the change.

(c) Name change.

(1) Notice of a change in name under subsection (a)(1) must be on a form prescribed
by the department and accompanied by evidence of the name change, such as a marriage
certificate, court order or divorce decree.
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(2) When the name of a notary public is changed, the notary public may continue to
perform notarial acts in the name in which the notary public was commissioned until the
expiration of the notary public’s term.

(3) Application for renewal of appointment of the notary public shall be made in the
new name.

(d) Effect of certain address changes. A notary public who has neither a home address
nor office address in this Commonwealth will be deemed to have resigned from the office
of notary public as of the date the residency ceases or employment or practice within this
Commonwealth terminates.

Subchapter F. NOTARIAL ACTS

Sec.

167.61. Acknowledgments.

167.62. Oaths and affirmations.

167.63. Verifications on oath or affirmation.
167.64. Witnessing or attestation of signatures.
167.65. Certified or attested copies and depositions.
167.66. Protests of negotiable instruments.

§ 167.61. Acknowledgments.

In addition to the requirements for acknowledgments in 57 Pa.C.S. § 305(a) (relating
to requirements for certain notarial acts), all of the following requirements apply:

(1) Arecord must be signed by the individual making the acknowledgment in the
notary public’s presence or prior to the acknowledgment. A record may not be signed
subsequent to an acknowledgment.

(2) If the record is signed prior to appearance before the notary public, the individual
making the acknowledgment shall acknowledge that the signature on the record is the
individual’s own when appearing before the notary public.

(3) If'the record is signed prior to appearance before the notary public, the record
presented to the notary public may not be a photocopy.

§ 167.62. Oaths and affirmations.

(a) An oath or affirmation may be oral or in writing. If in writing, the individual
making the oath or affirmation shall personally appear before the notary public when
executing the individual’s signature.

(b) In administering a testimonial oath or affirmation, the notary public shall require
the individual taking the oath or affirmation to voluntarily swear or affirm that the
statements the individual is giving are true and correct.

(c) In administering an oath of office, the notary public shall require the individual
taking the oath or affirmation to voluntarily swear or affirm that the individual will
perform the duties and acts of the office faithfully.

§ 167.63. Verifications on oath or affirmation.

In addition to the requirements for verifications on oaths and affirmations in 57 Pa.C.S.
§ 305(b) (relating to requirements for certain notarial acts), all of the following
requirements apply:
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(1) A record containing a statement that is being verified on oath or affirmation must
be signed in the notary public’s presence.

(2) Arecord containing a statement that is being verified may not be signed prior to or
subsequent to the verification on oath or affirmation.

(3) In taking a verification on oath or affirmation, the notary public shall administer an
oath or affirmation to the individual making the statement by requiring that the individual
swear or affirm that the statements contained in the record are true.

§ 167.64. Witnessing or attestation of signatures.

In addition to the requirements for witnessing or attestation of signatures in 57 Pa.C.S.
§ 305(c) (relating to requirements for certain notarial acts), all of the following
requirements apply:

(1) A record containing a signature that is being witnessed or attested must be signed
in the notary public’s presence.

(2) Arecord containing a signature that is being witnessed or attested may not be
signed prior to or subsequent to the witnessing or attestation of the signature.

§ 167.65. Certified or attested copies and depositions.

In addition to the requirements for certifying or attesting a copy or deposition in 57
Pa.C.S. § 305(d) (relating to requirements for certain notarial acts), all of the following
requirements apply:

(1) The notary public shall compare the record to a copy of the record made by the
requester or the notary public to determine that the copy is a complete and accurate
transcription or reproduction of the record.

(2) The notary public shall examine the record for alteration or tampering.

(3) Inissuing a certified or attested copy, the notary public does not guarantee the
authenticity of the record, its contents or its effects.

(4) Records for which a notary public may not issue a certified copy include all of the
following:

(1) Vital records (birth and death certificates).

(i1) United States Naturalization Certificates.

(i11) A government-issued record that on its face states ““do not copy,
copy”’ or words of similar meaning.

(iv) Arecord that is prohibited by law to copy or certify.

(5) Records for which a notary public may issue a certified copy include all of the
following:

(i) Public records.

(i1) Passports.

(i11) Driver’s licenses.

(iv) Transcripts.

(v) Diplomas.

(vi) Contracts.

(vil) Leases.

(viii) Bills of sale.

(ix) Medical records, consents or waivers.

(x) Powers of attorney.

99 ¢¢

illegal to

§ 167.66. Protests of negotiable instruments.
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(a) As set forth in 57 Pa.C.S. § 305(e) (relating to requirements for certain notarial
acts), a notary public who makes or notes a protest of a negotiable instrument shall
determine the matters set forth in 13 Pa.C.S. § 3505(b) (relating to evidence of dishonor).

(b) For purposes of this section, a protest is a certificate of dishonor made by a United
States consul or vice consul or a notary public or other person authorized to administer
oaths by the law of the place where dishonor occurs.

(c) A protest may be made upon information satisfactory to the notary public and shall
fulfill all of the following:

(1) Identify the negotiable instrument.

(2) Certify either that presentment has been made or, if not made, the reason it was not
made.

(3) State that the instrument has been dishonored by nonacceptance or nonpayment.

(d) The protest may also certify that notice of dishonor has been given to some or all
parties.

(e) The individual requesting the protest shall be identified in the protest as the holder
of the dishonored negotiable instrument.

Subchapter G. NOTARIAL CERTIFICATES

Sec.
167.71. Certificate of notarial act.

§ 167.71. Certificate of notarial act.

In addition to the requirements for certificates of notarial acts under 57 Pa.C.S. §§
306.1(c), 315 and 316 (relating to notarial act performed for remotely located individual;
certificate of notarial act; and short form certificates), the following requirements apply:

(1) The certificate of notarial act must be worded and completed using the English
language. The certificate may be simultaneously worded and completed in another
language that is read, written and understood by the notary public. The foreign language
certificate must be immediately adjacent to the English-language certificate and the
English-language certificate shall prevail in the event of any conflict between the
translations.

(2) ”Commonwealth of Pennsylvania” may be used instead of ““State of
Pennsylvania” on certificates of notarial acts.

(3) For the purposes of 57 Pa.C.S. § 315(f)(1), ““securely attached” means stapled,
grommeted or otherwise bound to the tangible record. The term “‘securely attached” does
not include the use of tape, paperclips or binder clips.

(4) The notary public’s signature on a tangible or electronic certificate must match the
notary’s name on the commission.

Subchapter H. ELECTRONIC AND REMOTE NOTARIZATION

Sec.

167.81. Notification to department—notaries public.

167.82. Use of technology.

167.83. Electronic notarization technology provider application.
167.84. Standards for approval of electronic notarization technology.
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167.85. Remote notarization technology provider application.
167.86. Standards for approval of remote notarization technology.
167.87. Termination of approval of technology.

167.88. Notification to department—technology providers.

§ 167.81. Notification to department—notaries public.

In addition to the requirements set forth in 57 Pa.C.S. §§ 306.1 and 320 (relating to
notarial act performed for remotely located individual; and notification regarding
performance of notarial act on electronic record; selection of technology), all of the
following requirements apply:

(1) Prior to acting as an electronic notary public, a notary public shall notify the
department electronically at www.notaries.pa.gov that the notary public will be
performing notarial acts with respect to electronic records and shall identify each
technology the notary public intends to use.

(2) Prior to acting as a remote notary public, a notary public shall notify the
department electronically at www.notaries.pa.gov that the notary public will be
performing notarial acts for a remotely located individual using communication
technology and shall identify each technology the notary public intends to use.

(3) The notification required under paragraphs (1) and (2) must occur with the
addition or deletion of each electronic or remote notarization technology provider during
the course of a notary public’s commission and at the beginning of each new commission.

§ 167.82. Use of technology.

An electronic notary public shall use an electronic notarization technology provider
approved by the department. A remote notary public shall use a remote notarization
technology provider approved by the department. The list of approved electronic or
remote technology providers can be found at
https://www.pa.gov/agencies/dos/programs/notaries.

§ 167.83. Electronic notarization technology provider application.

(a) A person offering a tamper-evident technology that enables electronic notaries
public to perform notarial acts with respect to electronic records shall be approved by the
department as an electronic notarization technology provider before offering the
technology to electronic notaries commissioned in this Commonwealth.

(b) A person applying to the department for approval as an electronic notarization
technology provider shall submit an application to the department on a form prescribed
by the department. The application shall include a description of the technology,
including all of the following:

(1) Hardware and software specifications and requirements for the provider’s
electronic notarization technology.

(2) A description of the types of technology used in the provider’s electronic
notarization technology.

(3) A demonstration of how the technology is used to perform notarial acts with
respect to electronic records.

(c) Upon a determination that the technology conforms to § 167.84 (relating to
standards for approval of electronic notarization technology), the department shall
approve the person offering the technology as an electronic notarization technology
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provider.

§ 167.84. Standards for approval of electronic notarization technology.

In addition to the requirements set forth in 57 Pa.C.S. § 320 (relating to notification
regarding performance of notarial act on electronic record; selection of technology), a
tamper-evident technology used to perform notarial acts with respect to electronic records
must meet all of the following:

(1) Comply with Federal and State law, including 57 Pa.C.S. Chapter 3 (relating to
Revised Uniform Law on Notarial Acts) and this chapter.

(2) Allow a person inspecting an electronic record to determine whether there has
been any tampering with the integrity of a certificate of notarial act logically associated
with a record or with the attachment or association of the notarial act with that electronic
record.

(3) Include all of the information required by § 167.21 (relating to official stamp) as a
part of, or a secure attachment to, the underlying notarized electronic record.

(4) Verify the authorization of the electronic notary public to perform notarial acts
with respect to electronic records by verifying the name, commission number and
commission expiration date with the department prior to offering the electronic
notarization technology.

(5) Suspend the use of any electronic notarization technology for any electronic notary
public whose commission has expired or has been revoked or suspended by the
department.

§ 167.85. Remote notarization technology provider application.

(a) A person offering a communication technology that enables remote notaries public
to perform notarial acts for remotely located individuals shall be approved by the
department as a remote notarization technology provider before offering the technology
to remote notaries commissioned in this Commonwealth.

(b) A person applying to the department for approval as a remote notarization
technology provider must submit an application to the department on a form prescribed
by the department. The application shall include a description of the technology,
including all of the following:

(1) Hardware and software specifications and requirements for the provider’s remote
notarization technology.

(2) A description of the types of technology used in the provider’s remote notarization
technology.

(3) A demonstration of how the technology is used to perform notarial acts with
respect to remotely located individuals.

(c) Upon a determination that the technology conforms to § 167.86 (relating to
standards for approval of remote notarization technology), the department shall approve
the person offering the technology as a remote notarization technology provider.

§ 167.86. Standards for approval of remote notarization technology.

In addition to the requirements set forth in 57 Pa.C.S. § 306.1 (relating to notarial act
performed for remotely located individual), a communication technology used to perform
notarial acts for remotely located individuals must meet all of the following:

(1) Comply with Federal and State law, including 57 Pa.C.S. Chapter 3 (relating to
Revised Uniform Law on Notarial Acts) and this chapter.
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(2) Allow the notary public to communicate with the remotely located individual
simultaneously by sight and sound.

(3) Make reasonable accommodations for an individual with a vision, hearing or
speech impairment in accordance with law.

(4) Include two types of processes or services by which a third person provides a
remote notary public with a means to verify the identity of the remotely located
individual by a review of personal information from public or private data sources.
Identity proofing methods may include the use of credential analysis, dynamic
knowledge-based authentication, biometrics or other means of identification.

(5) Create an audiovisual recording of all interactions between the remote notary
public and the remotely located individual during the performance of the notarial act.

(6) Retain the audiovisual recording for a period of 10 years as designated by the
remote notary public or enable the remote notary public to download and retain the
audiovisual recording.

(7) Allow a person inspecting an electronic record to determine whether there has
been any tampering with the integrity of a certificate of notarial act logically associated
with a record or with the attachment or association of the notarial act with that electronic
record.

(8) Include all of the information required by § 167.21 (relating to official stamp) as a
part of, or a secure attachment to, the underlying notarized electronic record.

(9) Verify the authorization of the remote notary public to perform notarial acts
facilitated by communication technology by verifying the name, commission number and
commission expiration date with the department prior to offering the remote notarization
technology.

(10) Suspend the use of any remote notarization technology for any remote notary
public whose commission has expired or has been revoked or suspended by the
department.

§ 167.87. Termination of approval of technology.

The department may terminate the approval of an electronic notarization technology
provider upon becoming aware that the provider no longer meets the standards set forth
in § 167.84 (relating to standards for approval of electronic notarization technology). The
department may terminate the approval of a remote notarization technology provider
upon becoming aware that the provider no longer meets the standards set forth in §
167.86 (relating to standards for approval of remote notarization technology).

§ 167.88. Notification to department—technology providers.

(a) Changes to technology.

(1) Requirements. Electronic notarization technology providers and remote
notarization technology providers shall notify the department within 15 days of any
change in information in the provider application, including all of the following
information related to any approved electronic notarization technology or remote
notarization technology:

(1) Technology provider name.

(i) Technology provider office address and phone number.

(ii1) Technology provider email address.

(iv) Technology provider website.

(v) Hardware and software specifications and requirements for the technology.
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(vi) A change in the types of technology used in the provider’s approved electronic
notarization technology or remote notarization technology.

(2) Method of notice. The notice shall be made in writing and delivered by email or by
certified or registered United States mail and must state the effective date of the change.

(b) Ceasing operations.

(1) Requirements. Before ceasing to provide the approved electronic notarization
technology or remote notarization technology, providers shall notify the department and
each electronic notary public or remote notary public currently using or who has
previously used the technology during the preceding 10 years.

(2) Notification to notaries public. Notification shall be given at least 60 days in
advance of ceasing operations and shall include all of the following:

(1) Instructions on how to obtain and export journals created using the platform.

(i1) Instructions on how to obtain and export audiovisual recordings created using the
platform, in the case of remote notarization technology.

(3) Notification to the department. Notification to the department shall include all of
the following:

(1) Alist of all notaries public, by name and commission identification number, who
currently use or have previously used the electronic notarization technology or remote
notarization technology during the preceding 10 years.

(i) A sample of the notification to notaries public required by subsection (b)(2).

(4) Method of notice. The notice shall be made in writing and delivered by email or by
certified or registered United States mail and must state the final date that the technology
will be available.

Subchapter I. NOTARY PUBLIC EDUCATION

Sec.

167.91. Definitions.

167.92. Certificate of approval.

167.93. Course of study.

167.94. Notification of changes.

167.95. Certificate of education.

167.96. Record of attendees.

167.97. Representatives of the department attending approved course of study.
167.98. Termination of certificate of approval.

§ 167.91. Definitions.

The following words and terms, when used in this subchapter, have the following
meanings, unless the context clearly indicates otherwise:

Certificate of approval—A certificate issued by the department under § 167.92
(relating to certificate of approval) indicating that the education provider named therein
offers an education program course of study approved by the department.

Course of study—Basic or continuing education under 57 Pa.C.S. § 322(b) and (c)
(relating to examination, basic education and continuing education), offered by means of
live classroom instruction or interactive education.

Interactive education—An education process based on the geographical separation of
the learner and instructor, which provides synchronous interaction between the learner
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and instructor, or which does not provide direct learner and instructor interaction but
requires a learner to be actively and reciprocally engaged with the course content.
Examples include live online webinars and asynchronous interactive online courses.

Pennsylvania business registration number—The number assigned by the department’s
Bureau of Corporations and Charitable Organizations to a business entity or fictitious
name registrant that is authorized to conduct business in this Commonwealth.

Provider—An individual or business entity that offers, supplies or provides an
approved course of study.

§ 167.92. Certificate of approval.

(a) In accordance with 57 Pa.C.S. § 322(d) (relating to examination, basic education
and continuing education), a provider shall obtain a certificate of approval from the
department for each course of study offered.

(b) To apply for a certificate of approval, a provider shall submit all of the following
to the department:

(1) A completed “Notary Public Education Provider Application or Amendment”
form.

(2) The fee required by § 161.1(a) (relating to schedule of fees).

(3) A course of study satisfying the requirements of § 167.93 (relating to course of
study).

(c) A provider is responsible for all employees, agents, instructors, contractors and
subcontractors providing or involved in providing an approved course of study on behalf
of the provider, and the acts of the employees, agents, instructors, contractors and
subcontractors will be deemed the acts of the provider.

(d) The certificate of approval will expire 3 years from the date of issuance. A
provider may apply for renewal of approval of a course of study up to 90 days before the
expiration of the certificate of approval.

(e) A certificate of approval is non-transferable to another provider or course of study.

§ 167.93. Course of study.

(a) A course of study must meet all of the following requirements:

(1) Include instruction on the required topics as set forth in 57 Pa.C.S. § 322(b)(1) or
(c)(1) (relating to examination, basic education and continuing education).

(2) Contain a table of contents and the pages must be consecutively numbered.

(3) Contain procedures to establish the identity of a person physically attending a
classroom course of study or virtually attending a course of study to whom proof of
completion shall be issued in accordance with § 167.95 (relating to certificate of
education).

(4) Contain procedures to ensure that a person physically attending a classroom course
of study or virtually attending a course of study by interactive means is present for the
required time.

(5) Include a schedule of the time allotted for all of the following:

(1) Break periods, if any.

(i1) Each major subject area.

(ii1) Each student participation activity, if any.

(iv) Completion, correction and discussion of any practice tests used, if any.

(6) If any video is used for instruction, include a brief synopsis of the information
presented therein. In addition, the provider shall include the video in the materials
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presented to the department for review.

(7) Include copies of handout materials, workbooks, visuals aids, description of
student participation exercises and practice tests used during the course of study.

(b) If the course of study provides for an instructor or course evaluation by the
students, time to complete the evaluation may not be included as part of the course of
study.

(c) A provider shall revise an approved course of study as necessary to ensure that the
information provided in an approved course of study reflects developments in the law and
current notary practice.

§ 167.94. Notification of changes.

Within 30 days of any change in the approved course of study or any information
contained in the most recent application approved by the department, a provider must
submit to the department a ‘““Notary Public Education Provider Application or
Amendment” form identifying the changes.

§ 167.95. Certificate of education.

(a) A provider shall issue a certificate of education to a notary public applicant upon
successful completion of an approved course of study.

(b) The certificate of education must consist of a certificate signed by a provider or an
employee, agent, instructor, contractor or subcontractor of a provider, which contains all
of the following information:

(1) The name of the education provider as it appears on the certificate of approval
issued by the department for the approved course of study.

(2) The name of the approved course of study and whether it is basic education or
continuing education.

(3) The name of the notary public applicant who completed the approved course of
study.

(4) The date the notary public applicant completed the approved course of study.

(5) The statement that the certificate of education is valid for a period of 6 months
from the date of issuance.

§ 167.96. Record of attendees.
A provider shall maintain documentation of the persons who attend each session of an
approved course of study for a period of 5 years.

§ 167.97. Representatives of the department attending approved course of study.

A provider shall permit representatives of the department to attend any approved
course of study, without prior notice and at no charge, for the purpose of observation,
monitoring, auditing and investigating the instruction given.

§ 167.98. Termination of certificate of approval.

The department may terminate a certificate of approval upon any of the following
grounds:

(1) Violation of any of the provisions of 57 Pa.C.S. Chapter 3 (relating to Revised
Uniform Law on Notarial Acts) or this chapter.

(2) Misrepresentation of the laws of the Commonwealth concerning the duties and
functions of a notary public.
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(3) Deviation from the course of study approved by the department.

(4) Failure to respond to a request for information from the department.

(5) Representations by the provider that any other product, goods or services provided
by the provider are endorsed or recommended by the department.

(6) Failure to prepare course attendees to pass the notary public examination when an
annual combined scaled score of all attendees of 60% or more is not maintained.

Subchapter J. STANDARDS OF CONDUCT

Sec.

167.111. Conflict of interest.

167.112. Duty of candor.

167.113. Refusal to perform notarial acts.

§ 167.111. Conflict of interest.

(a) In accordance with 57 Pa.C.S. § 304(b) (relating to authority to perform notarial
act), a notary public may not perform a notarial act with respect to a record in which the
notary public or the notary public’s spouse has a direct or pecuniary interest.

(b) A notary public may not notarize a notary public’s own signature.

(c) A notary public may perform a notarial act with respect to a record that the notary
public’s spouse is signing, only if the notary public and the notary public’s spouse have
no direct or pecuniary interest in the record.

§ 167.112. Duty of candor.

A notary public or an applicant for appointment and commission as a notary public
shall comply with all requests of the department for information related to an application
for appointment, commissioning, required notifications to the department, investigations
and the performance of notarial acts.

§ 167.113. Refusal to perform notarial acts.

For the purposes of 57 Pa.C.S. § 308 (relating to authority to refuse to perform
notarial act), a notary public may not refuse to provide notarial services on the basis of a
customer’s race, color, national origin, religion, sexual orientation, sex, gender,
pregnancy, gender identity, gender expression, disability or marital status.

Subchapter K. PROHIBITED ACTS AND SANCTIONS

Sec.

167.121. Acts or omissions providing the basis for sanctions.
167.122. Offenses involving fraud, dishonesty or deceit.
167.123. Factors considered in sanctions.

167.124. Unauthorized practice of law.

167.125. Reporting requirements.

§ 167.121. Acts or omissions providing the basis for sanctions.

(a) As set forth in 57 Pa.C.S. § 323(a) (relating to sanctions), the department may
deny, refuse to renew, revoke, suspend, reprimand or impose a condition on a commission
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as a notary public for an act or omission that demonstrates that the individual lacks the
honesty, integrity, competence or reliability to act as a notary public. These acts or
omissions include all of the following:

(1) Notarizing the individual’s own signature or statement.

(2) Notarizing a spouse’s signature or statement, when the notary public or the spouse
has a direct or pecuniary interest in the record.

(3) Affixing to or logically associating the notary public’s official stamp or signature
with a record or notarial certificate before the notarial act has been performed.

(4) Postdating or predating notarial acts.

(5) Altering a record after it has been notarized. This includes altering the notarial
certificate for a purpose other than to correct a ministerial error.

(6) Altering, inserting or deleting journal entries other than to correct a clerical error.

(7) Retaining a customer’s record or identification credential or retaining a copy of a
customer’s record or identification credential, unless permitted by law.

(8) Issuing to the order of the Commonwealth, the department, a recorder of deeds or a
prothonotary a personal check without sufficient funds on deposit in payment of any
application, recording or registration required by the act.

(9) Performing a notarial act within this Commonwealth when the person was not
commissioned as a notary public or was otherwise not authorized to perform a notarial
act.

(10) Performing a notarial act in another state under the authority of the notary
public’s commission in this Commonwealth.

(11) Making a representation that the notary public has powers, qualifications, rights
or privileges that the notary public does not have.

(12) Use of the term ““notario,” “‘notario publico,” ‘““notario publica’ or any non-
English equivalent term in a manner which misrepresents the authority of the notary public.

(13) Engaging in the unauthorized practice of any regulated profession, including the
practice of law.

(14) Using the notary public’s title or official stamp for a purpose other than to
perform a notarial act.

(15) Failure to require the personal appearance through physical presence of an
individual making a statement in or executing a signature on a tangible record or with
respect to an electronic record.

(16) Failure to require the personal appearance of a remotely located individual when
using communication technology to perform notarial acts.

(17) Failure to have personal knowledge or satisfactory evidence of the identity of an
individual appearing before the notary public.

(18) Executing a notarial certificate that contains a statement known to the notary
public to be false.

(19) Placing the official stamp over any signature in the record to be notarized or over
any writing in a notarial certificate.

(20) Permitting any other person to use the notary public’s official stamp or stamping
device to perform a notarial act or for any other purpose.

(21) Using another notary public’s stamping device or non-inking embosser to
perform a notarial act.

(22) Violating a disciplinary order of the department.

(23) Issuance of a certificate of dishonor of a negotiable instrument, also known as a
protest of commercial paper as defined in 13 Pa.C.S. § 3505(b) (relating to evidence of
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dishonor), that was owned or held for collection by a financial institution, trust company
or investment company when the notary public was a party to the commercial paper in an
individual capacity.

(24) Issuance of a certificate of dishonor of a negotiable instrument, also known as a
protest of commercial paper as defined in 13 Pa.C.S. § 3505(b), of a noncommercial or
other record that does not fit the definition of negotiable instrument as defined in 13
Pa.C.S. § 3104 (relating to negotiable instrument).

(25) Issuance of a certificate of dishonor of a negotiable instrument, also known as a
protest of commercial paper as defined in 13 Pa.C.S. § 3505(b), in a manner not in
accordance with 13 Pa.C.S. § 3505.

(26) Submission of any of the following types of records to the department or
Secretary of the Commonwealth in reply to correspondence from the department or other
government agency or initiating proceedings:

(1) Conditional acceptance, or a similar record purporting to conditionally accept
presentment of an official record, and demanding proof of a list of claims to fully accept
the official record.

(i) Affidavit in support of conditional acceptance, or a similar record purporting to
attest to the facts of a record and signed by the same notary public who is attesting.

(ii1) Notice of dishonor, or a similar record purporting to give notice that a conditional
acceptance has not been accepted by the government agency to which it was sent and
thereby was dishonored.

(iv) Accepted for value, or similar stamp or certificate purporting to accept for a
disclosed or undisclosed value an official record sent to the notary public by the
department, the Secretary of the Commonwealth or other governmental agency. The
certificate claims to establish an amount of money payable or accrued to the signer of the
certificate.

(v) Notice of protest, or a similar record purporting to be a protest of commercial
paper that has been dishonored, when the commercial paper is not, in fact, a negotiable
instrument under 13 Pa.C.S. Division 3 (relating to negotiable instruments) and subject to
the laws stated therein regarding dishonor and protest.

(vi) Other records attempting to apply 13 Pa.C.S. Division 3 to non-negotiable
instruments or other records not included in the scope of Division 3.

(vil) Other record types purporting to follow the Uniform Commercial Code and not
related to a filing under 13 Pa.C.S. Division 9 (relating to secured transactions).

(b) For the purposes of 57 Pa.C.S. § 323(a) and this subchapter, an act or omission
includes an act or omission occurring within or outside this Commonwealth.

§ 167.122. Offenses involving fraud, dishonesty or deceit.

(a) As set forth in 57 Pa.C.S. § 323(a)(3) (relating to sanctions), the department may
deny, refuse to renew, revoke, suspend, reprimand or impose a condition on a commission
as a notary public for conviction of or acceptance of accelerated rehabilitative disposition
by the applicant or notary public of an offense involving fraud, dishonesty or deceit. An
offense involving fraud, dishonesty or deceit includes any of the following:

(1) The following offenses defined in 18 Pa.C.S. Chapter 39, Subchapter B (relating to
definition of offenses):

Section 3921 (relating to theft by unlawful taking or disposition).

Section 3922 (relating to theft by deception).

Section 3922.1 (relating to financial exploitation of an older adult or care-dependent
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person).

Section 3923 (relating to theft by extortion).

Section 3924 (relating to theft of property lost, mislaid, or delivered by mistake).

Section 3925 (relating to receiving stolen property).

Section 3926 (relating to theft of services).

Section 3927 (relating to theft by failure to make required disposition of funds
received).

Section 3929 (relating to retail theft).

Section 3929.1 (relating to library theft).

Section 3929.3 (relating to organized retail theft).

Section 3930 (relating to theft of trade secrets).

Section 3931 (relating to theft of unpublished dramas and musical compositions).

Section 3932 (relating to theft of leased property).

Section 3934 (relating to theft from a motor vehicle).

Section 3935.1 (relating to theft of secondary metal).

Section 3936 (relating to theft of mail).

(2) The following offenses defined in 18 Pa.C.S. Chapter 41 (relating to forgery and
fraudulent practices):

Section 4101 (relating to forgery).

Section 4101.1 (relating to digital forgery).

Section 4102 (relating to simulating objects of antiquity, rarity, etc.).

Section 4103 (relating to fraudulent destruction, removal or concealment of recordable
instruments).

Section 4104 (relating to tampering with records or identification).

Section 4105 (relating to bad checks).

Section 4106 (relating to access device fraud).

Section 4106.1 (relating to unlawful device-making equipment).

Section 4107 (relating to deceptive or fraudulent business practices).

Section 4107.1 (relating to deception relating to kosher food products).

Section 4107.2 (relating to deception relating to certification of minority business
enterprise or women’s business enterprise).

Section 4108 (relating to commercial bribery and breach of duty to act disinterestedly).

Section 4109 (relating to rigging publicly exhibited contest).

Section 4110 (relating to defrauding secured creditors).

Section 4111 (relating to fraud in insolvency).

Section 4112 (relating to receiving deposits in a failing financial institution).

Section 4113 (relating to misapplication of entrusted property and property of
government or financial institutions).

Section 4114 (relating to securing execution of documents by deception).

Section 4115 (relating to falsely impersonating persons privately employed).

Section 4117 (relating to insurance fraud).

Section 4118 (relating to washing vehicle titles).

Section 4119 (relating to trademark counterfeiting).

Section 4120 (relating to identity theft).

Section 4121 (relating to possession and use of unlawful devices).

(3) The following offenses defined in 18 Pa.C.S. Chapter 47 (relating to bribery and
corrupt influence):

Section 4701 (relating to bribery in official and political matters).
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Section 4702 (relating to threats and other improper influence in official and political
matters).

Section 4703 (relating to retaliation for past official action).

(4) The following offenses defined in 18 Pa.C.S. Chapter 49 (relating to falsification
and intimidation):

Section 4902 (relating to perjury).

Section 4903 (relating to false swearing).

Section 4904 (relating to unsworn falsification to authorities).

Section 4905 (relating to false alarms to agencies of public safety).

Section 4906 (relating to false reports to law enforcement authorities).

Section 4906.1 (relating to false reports of child abuse).

Section 4909 (relating to witness or informant taking bribe).

Section 4910 (relating to tampering with or fabricating physical evidence).

Section 4911 (relating to tampering with public records or information).

Section 4912 (relating to impersonating a public servant).

Section 4913 (relating to impersonating a notary public or a holder of a professional or
occupational license).

Section 4914 (relating to false identification to law enforcement authorities).

Section 4915.1 (relating to failure to comply with registration requirements).

Section 4915.2 (relating to failure to comply with 42 Pa.C.S. Ch. 97 Subch. I
registration requirements).

Section 4952 (relating to intimidation of witnesses or victims).

Section 4958 (relating to intimidation, retaliation or obstruction in child abuse cases).

(5) The following offenses defined in 18 Pa.C.S. Chapter 51, Subchapter A (relating to
definition of offenses generally):

Section 5101 (relating to obstructing administration of law or other governmental
function).

Section 5105 (relating to hindering apprehension or prosecution).

Section 5107 (relating to aiding consummation of crime).

Section 5108 (relating to compounding).

Section 5111 (relating to dealing in proceeds of unlawful activities).

(6) The following offenses defined in 18 Pa.C.S. Chapter 53 (relating to abuse of
office):

Section 5301 (relating to official oppression).

Section 5302 (relating to speculating or wagering on official action or information).

(7) Criminal attempt if the underlying crime involves fraud, dishonesty or deceit. See
18 Pa.C.S. § 901 (relating to criminal attempt).

(8) Criminal solicitation if the underlying crime involves fraud, dishonesty or deceit.
See 18 Pa.C.S. § 902 (relating to criminal solicitation).

(9) Criminal conspiracy if the underlying crime involves fraud, dishonesty or deceit.
See 18 Pa.C.S. § 903 (relating to criminal conspiracy).

(b) For the purposes of 57 Pa.C.S. § 323(a)(3) and this chapter, “conviction of or
acceptance of Accelerated Rehabilitative Disposition” includes conviction or acceptance
of Accelerated Rehabilitative Disposition or other similar diversionary program in any
other state or jurisdiction.

§ 167.123. Factors considered in sanctions.
When imposing any action authorized under 57 Pa.C.S. § 323 (relating to sanctions),

Revised 3/30/2026 -52-



including denial of application, the department may consider a variety of factors
including:

(1) The nature, number and severity of any acts, offenses, official misconduct or
crimes under consideration.

(2) Evidence pertaining to the honesty, credibility, truthfulness and integrity of the
applicant or notary public.

(3) Actual or potential monetary or other harm to the general public, group, individual
or customer.

(4) The history of complaints received by the department.

(5) Prior disciplinary record or warning from the department.

(6) Evidence in mitigation.

(7) Evidence in aggravation.

(8) Other occupational, vocational or professional license disciplinary record.

(9) Evidence of rehabilitation, such as reference letters and proof of class attendance.

(10) A criminal record.

(11) Reports from law enforcement agencies.

(12) Willfulness.

(13) Negligence.

§ 167.124. Unauthorized practice of law.

In determining whether a notary public has assisted a person in drafting legal records,
gave legal advice or is otherwise practicing law in violation of 57 Pa.C.S. § 325 (relating
to prohibited acts), the department will take into consideration the factors in the
Pennsylvania Bar Association Unauthorized Practice of Law Committee Formal Opinion
2006-01 or any successor opinion.

§ 167.125. Reporting requirements.

A notary public shall notify the department of any of the following:

(1) Conviction of or acceptance of Accelerated Rehabilitative Disposition in resolution
of a felony or an offense involving fraud, dishonesty or deceit within 30 days of the
disposition or on the next application for renewal of appointment and commission,
whichever is sooner.

(2) Disciplinary action taken against the notary public’s commission by the
commissioning authority of another state or jurisdiction within 30 days of receiving
notice of the disciplinary action or on the next application for renewal of appointment and
commission, whichever is sooner.

(3) Finding against, or admission of liability by, the notary public in any criminal, civil
or administrative proceeding, based on the fraud, dishonesty or deceit of the notary
public, within 30 days of conclusion of the legal proceeding or on the next application for
renewal of appointment and commission, whichever is sooner.

(4) Finding by the Pennsylvania Bar Association or the courts of the Commonwealth
or the bar or courts of any other state or jurisdiction that the notary public has engaged in
the unauthorized practice of law within 30 days of conclusion of the proceeding or on the
next application for renewal of appointment and commission, whichever is sooner.

(5) Payment to a claimant under the notary’s bond within 30 days of the surety making
the payment or on the next application for renewal of appointment and commission,
whichever is sooner.

[Pa.B. Doc. No. 26-438. Filed for public inspection March 27, 2026, 9:00 a.m.]
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