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Agenda

 Form |-9 Requirements, Sections 1, 2, and 3
» Storage and Retention
» E-Verify Background

 Enrollment and Use
e TNC Process

e Resources




Background

In 1986, In an effort to control illegal immigration, Congress passed the

Immigration Reform and Control Act (

IRCA forbids employers from knowingly
work authorization in the United States.

RCA).

niring individuals who do not have

The employment eligibility verification provisions, and sanctions, of IRCA
are found in Section 2/74A of the Immigration and Nationality Act (INA).



http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=9fd667ee5cb38210VgnVCM100000082ca60aRCRD&amp;vgnextchannel=9fd667ee5cb38210VgnVCM100000082ca60aRCRD
http://www.uscis.gov/ilink/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-29/0-0-0-8501.html

Working In the U.S

Individuals who may legally work in the United States are:

* Citizens of the United States

* Noncitizen nationals of the United States
» Lawful Permanent Residents

 Aliens authorized to work

||| e =T =




Employment Verification

To comply with the employment eligibility verification, an employer must:

* Verify the identity and employment authorization documents of
employees hired after November 6, 1986

« Complete and retain a Form [-9 for each employee hired after
November 6, 1986

 Refrain from discriminating against individuals on the basis of actual
or perceived national origin, citizenship or immigration status



Preventing Discrimination

The anti-discrimination provisions of the INA prohibit four types of unlawful
conduct:

» Citizenship or immigration status discrimination*
« National origin discrimination*
 Document abuse during Form -9 process

 Retaliation

* Actual or perceived



http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=29da7f5c13f2e210VgnVCM100000082ca60aRCRD&amp;vgnextchannel=29da7f5c13f2e210VgnVCM100000082ca60aRCRD
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=29da7f5c13f2e210VgnVCM100000082ca60aRCRD&amp;vgnextchannel=29da7f5c13f2e210VgnVCM100000082ca60aRCRD

Immigrant and Employee Rights
Section (IER)

The anti-discrimination provisions of the INAare
enforced by:

— U.5S DEPARTMENT OF JUSTICE —
‘&l IMMIGRANT & EMPLOYEE RIGHTS SECTION
Y /i — CIVIL RIGHTS DIVISION —

Department of Justice
Civil Rights Division

Immigrant and Employee Rights Section

« Employees may contact the Immigrant and Employee Rights Section (IER) to obtain additional information
regarding employment discrimination and employee rights and responsibilities*

1-800-255-7688 (TDD: 1-800-616-5525)

« Employers may also contact OSC*
1-800-255-8155 (TDD: 1-800-362-2735)

*callers may remain anonymous

See IER’s “Employer Dos and Don’ts.”

@ MNATIONAL INOTARY ASSOCIATION 7



https://www.justice.gov/ier
http://www.justice.gov/crt/about/osc/pdf/publications/e-verifydosanddonts3.pdf

Instructions Stant Over Print
Employment Eligibility Verification USCIS
Department of Homeland Security B
U5 Citizenship and Inmmigration Services ‘Expiras 08312018
» START HERE: Read instructions carsfully befors compieting this form. The Ir must e alfhar In paper or electronically,

during compietion of this form. Employers are llabie for emore in the completion of this form.

ANTHDISCRIMINATION NOTICE: It i illegal to discriminate against work-authorized individuals. Employers CANNOT specify which

document(s) an employee may present io estabish employment authorization and identity. The refusal to hire or continue to employ

an individual because the documentation presented has a fubure expiration date may also constitute illegal discriminafion.

Section 1. Employee Information and Attestation (Employess musf complete and sign Sechion 1 of Form -3 no later
the first day of employment, buf not before accepiing a job offer |

Last Name (Famiy Name) (11 Firet Name (Given Name) « 7/ Mitdis Initial (17 | Cener Last Mames Lisad (i any) (1
Address (Sireat Mumber and Name) |1 Apt. Mumber 7 | City or Town 7/ Sate s [21P Code
Date of Birih (mmadyyyy) ) | US. Sodal Securfy Number 1 | Empicyee's E-mall Address. |1 Employee's Telephone Mumber (7

| am aware that federal law provides for imprisonment andlor fines for false statements or use of false documents in
connection with the complefion of this form.

| attest, under penalty of perjury, that | am (check one of the following boxes):
[ 1. A clttzen of e United States )

[[] 2. A nancittzen natianai of the Untted Staies (See matructons) =
[ 3. A lawtul permanent recident: */{Allen Registration NumberUSCIS Mumber): (71
(] 4 An allen autharized to work “unill (expiration date. ¥ appicable, mm/dyyyy). (&1
Some aliens may wits “NJA® In the expiration date feid, (See nstnuctions)

Allens uthorzed ¥ work MUS! rovide oaly ane of the flkauing GOCUMENt NUMBers i Compiete Fomm 100 Do e et e Bt Bpmce
An Allen Regisiraion MumberUISCIS Mamber OR Farm i-04 Afmission Mumber Cf Fareign Fassport Number.

1. Alen Regisiration NumberUSCIS Number: ! ¥/

OR

2. Fam -84 Admission Mumber:' '
OR
3. Faraign Passport Mumber: =

Courtny of issuance: ' 1

Signature of Employes (1 Today's Date (mmaTyyyy 1

Preparer and/or Translator Certification (check one):

[ did not use & preparer ar transiator. [ | A prepanens) andion the empioyes In compiedng Section 1,

{Fiefds below must be complefed and signed when preparers snd'or franslaiors assist an employes in completing Secfion 1.}

I attest, under penalty of perjury. that Thave assisted in the npletion of Section 1 of this form and that o the best of my
knowledge the information is true and correct.

‘Signature of Preparer or Transiator (7 |Tomrsnamraurmw ¥

Last Mame (Family Name) Firsd Name (Ghen Name)

Address (Sireet Number and Name) |7 City or Town (2 State 1/ (2P Coge |7
Click to Finish

@ Empioyer Completes Nexi Faze | {1

Fom 10 111216 W Page 1of 4

Instructions. Start Ower [Print
Emplovment Eligibility Verification UsCIs
Department of Homeland Security it
5. Citizenship and Insnigration Services 2 ?

Expares 08312019

Section 2. Employer or Authorized Representative Review and Verification
mwmmmmmmmmzmammummxmmwwm
(st physically examine one document from List A OR a combination of one documend from Lis! B and one gocumant from List C a5 Bsied on the "Lists
|of Acceptabie Documents.”)
Employee Info from Section .71 | L5 Name (Family Name) 121 First Name [Given Name) \7° |Mllmmmi}aﬂun5mﬁ
LstA [+]3 LstB EAND st T
Identity and Emplu]rrmli.mmnatmn Identity Employment Authorlzation
Document TRie (1 Dacument Tille| 1 Document Tile »
IEEUING ALmnorty T I55UINg Authoriy' * Issulng Aushority' */
Document Kumber' Document Mumber' ™ Document Mumber T
Expiration Cale (i anyymmdsyyyyy " Expiralion Cale {If anyymmadyyyyy = Expiration Cale (i any\mmdeyyyy) =
Cocument Titie' 2! =
eeuing AU S ] [ e 0 oA 153
Dacument Kumbsr' !
Expiration Date (i anyymmadssyyg 1/
=
Issulng Authortty ™/
™ =
Cacument Mumbsar. 70
Expiration Date (f anymmasyyyd 1
Certification: 1 attest, under par!uli]rm parjury, that (1) | have ax the nit| tad by the above-named smpioyes,
[2) the abowve-llated fobeg and to relate to the mpmnmmmmmm of my knowl|edge the
amployes lg suthorzed to work hh& Unilted Statas.
The employee’s first day of employment (mmidddneyy)- 1 (See instructions for exemptions)
Signature of Employer o Authorzed Representative’ 1/ Today's Cate mmaa Yy |Tmammnrmmmummﬂ-
Last Kame of Emplayer of Authorized Representative’ * | First Mame of Employer or I
Empioyer's Business or Crganization Address (Srest Mumber and Mame). ™| City or Toan = |Sf.ama HZIF'{‘.DOE-."
Click to Finish
Fom I-9 117142016 W Pagelof4
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Form 1-9 Exceptions

You are NOT required to complete Form [-9 for:

e Casual domestic service employees working in a private household
when work Is sporadic, irregular or intermittent.

* Independent contractors for whom you do not set work hours, or
provide tools to do the job.

* Employees working outside the United States.*

* 50 States, District of Columbia, Guam, Puerto Rico, U.S. Virgin
Islands, and the Commonwealth of the Northern Mariana Islands




Lists of Acceptable Documents

LISTS OF ACCEPTAELE DOCUMENTS

Use MOST CURRENT Form |-
9 VERSION, 11/14/16N

You must make the Lists of
Acceptable Documents
available to your EMPLOYEE
when he or she Is completing
the Form I-9

The EMPLOYEE MUST provide:

One document from List A
OR

One document from List B
AND one document from List C

All documents must be UNEXPIRED

Employees may present one selection from List A
or a combination of one selection from List B and one selection from List C.

LISTA

Documents that Establish
Both Identity and
Employment Authorization oR

LISTB

Documents that Establish
Identity

LISTC

Documents that Establish
Employment Authorization

AND

U.5. Passport or U.5. Passport Card

Permanent Resident Card or Alien
Registration Receipt Card (Form 1-551)

temporary I-551 stamp or temporary

Foreign passport that contains a

Driver's license or 1D card issued by a
State or outlying possession of the
United States provided it contains a
photograph or information such as
name, date of birth, gender, height, eye
color, and address

I-551 printed notation on a machine-
readable immigrant visa

Employment Authorization Document
that contains a photograph (Form
I-768)

1D card issued by federal, state or local
government agencies or entities,
provided it contains a photograph or

information such as name, date of birth,

gender, height, eye color. and address

1. A Social Security Account Number
card, unless the card includes one of
the following restrictions:

(1) MOT VALID FOR EMPLOYMENT
{2} VALID FOR WORK ONLY WITH
INS AUTHORIZATION

(3) VALID FOR WORK OMLY WITH
DHE AUTHORIZATION

For a nonimmigrant alien authorized

School ID card with a photograph

2. Cerfification of Birth Abroad issued
by the Department of State (Form
F5-5485)

to work for a specific employer

. Voter's registration card

because of his or her status:

LS. Military card or draft record

3. Cerification of Report of Birth
issued by the Department of State
(Form DS-1350)

a. Foreign passport; and
b. Form -84 or Form |-84A that has

Military dependent's ID card

the following:
{1) The same name as the passport;

U.5. Coast Guard Merchant Mariner
Card

and

{2) An emdorsement of the alien's

Mafive Amernean tribal document

4. Original or cerified copy of birth
certificate issued by a State,
county, municipal authority, or
territory of the United States
bearing an official seal

nonimmigrant status as long as
that period of endorsement has

Driver's license issued by a Canadian
government authority

5. Mafive American fribal document

6. U.5. Citizen ID Card {Form I-187)

not yet expired and the
proposed employment is not in
conflict with any restrictions or
limitations identified on the form.

For persons under age 18 who are

unable to present a document
listed above:

7. ldentification Card for Use of
Resident Citizen in the United
States (Form -173)

Passport from the Federated States of
Micronesia (FSM) or the Republic of

10. School record or report card

the Marshall Islands (RMI) with Form
-84 or Form |-84A indicating

11. Chinic, doctor, or hospital record

nonimmigrant admission under the
Compact of Free Association Between
the United States and the FSM or RMI

12. Day-care or nursery school record

8. Employment authorization
document issued by the
Depariment of Homeland Security

Examples of many of these documents appear in Part 8 of the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts.

ﬂ‘ MNATIONAL MNOTARY ASSOCIATION
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http://www.uscis.gov/files/form/i-9.pdf

il

Section 1: Employee Information

[Section 1, Employee Information and Attestation (Wsmudwrmm and sign Section 1 of Form -9 no later
than the first day of employment, but not before accepting a job offer,)

Last Name (Family Name) First Name (Given Name) ' Middle Initial £/ | Other Last Names Used (if any) \*/
| Address (Street Number and Name) ) Apt. Number 2)| City or Town 2) State H ZIP Code
Date of Birth (mm/dd/yyyy)'2) | U S. Social Security Number'?) | Employee's E-mail Address '* Employee's Telephone Number (2)

* Tobe completed by EMPLOYEE.
 Employer MUST verify Section 1 1s COMPLETE

@ MNATIONAL INOTARY ASSOCIATION 11



http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-1-employee-information-and-verification/completing-section-1-employee-information-and-verification

Section 1: Employee Attestation

e Section 1 of Form [-9.
 All employees must comp

[Section 1. Employoe Information and Attestation (Employsss must complate and sign Sectian 1 of Form 1-0 no later

than the first day of omployment, But net before accepting a job offer)

Las| Name (Family Name) ;F|IE|| Name (Given Nevme) Wigche [riial Other Last Names Used [if anyd
Washington | George A N/A

AOess (Streel Number and Narme) Apl. Mumber | Gty or Town Staie AP Coda
123 Star Spangled Way 1 Westmoreland VA | 20002

Drate of Binth jrmroticdyyyy) U.5. Social Security Number Employes's E-mail Address Employee's Telephone Number
02/02/1982 -[a]5] - [g]7l8lo] | gwashington@email.com | 202-123-4567

| am aware that federal law provides for imprisonment andior fines for false statoments or use of false documents in
connection with the completion of this form.

| attest, under penalty of perjury, that | am (check one of the following boxes):

[m 14 citizen of the United States

ID 2|4 noencitizan nafional of the United States (See insfructions)

[] 3| A tawful parmanent resident  (Aben Regisyation NumbarUSCIS Number):
|[ ! 4

44 align auchorized to work  Unvill {expiration date, If applicatie, mimdddyyry).
Some aliens may wiie "NA" in g expiration date feld. (See mstructions)

Alisns authorized to work must provide only ene of the following document numbers to completa Farm 1-9: mﬁ;m]"ﬁgn

An Aign Regiziration NumberUISCIS Aumber OF Fomm -84 Admission Number OR Fareign Fassport Mumbar

4. Alien Registration NumberfUSCIS Numbar:
OR

2. Form 24 Admigsion Number:
OR

3. Foreign Paszport Mumber:

Country of lesuance:

|§g nature of Employes

g :U) H' Today's Date (mmiddfyyy) 01{22[201?

'Fm andior Translator Certification (check one):
[]1 dd net usse a preparer or transiator.  [¥] A preparer(s) ancior transiatoris) assised the employee in complating Section 1.
(Fieddls below must be completed and signed when preparers and/ar transiafors assist an employee in compieting Section 1.)

| attest, under penalty of perjury, that | have assisted in the complation of Section 1 of this form and that to the best of my
knowledpe the information is true and correct.

Sig(r;’f‘;fﬁ;parer or Trane!lstor Tad;jszllia}ezfraﬂi?j‘m
i.;[ Hame (Family Name) First Name (Given Name)
Adams Abigalil
Ardress (Strest Number and Name) ity or Town Stae ZIP Goede
123 American Way Weymaouth MA | 20001

day of employment for pay.

ete Section 1 no later than the first business

@ MNATIONAL INOTARY ASSOCIATION
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http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-1-employee-information-and-verification/completing-section-1-employee-information-and-verification

Section 1: Preparer/Translator (P/T)
Certification

This certification is required when Ll L

(Fields below must be completed and signed when preparers and/or translators assist an employee in completing Seciion 1.)

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my

Section 1 Is prepared by someone Other  wowesige e infomton s tie g corect

Signature of Preparer or Translator( 2) Date (mm/ddfyyyy) 2}

th an th e e m p I Oye e L Last Mame (Family Name)' 2/ First Name {Given Name) 2/

Address (Street Number and Name) 2 City or Town 2/ State '2) |ZIP Code &

 Employees must check the first box
If they don’t use a preparer or

* |f the employee uses a P/T, the P/T must check the

translator. second box in this section, then choose from the drop-
_ _ down menu the number of preparers and translators
» If the first box is checked, no used.
entries can be made In the fields « If the dropdown indicates more than one P/T, the form
as the check box is equivalent to automatically generates an extra page to enter up to

four more P/Ts

stating N/A.

 P/Ts must sign and date the areas by hand.

* If the form is being completed on paper, P/Ts may use
the supplement on the Form [-9 download page to
enter multiple P/Ts

ﬂ MNATIONAL NOTARY ASSOCIATION 13




Section 2: Employer Certification of

Document Review
Completing Section 2

. Completed by EMPLOYER.

* MUST be completed no later
than 3 business days after

the employee begins work
for pay.

« EMPLOYER MUST examine

original documents.

e Documents MUST be
UNEXPIRED.

Lagt Mame [Fairily Narme) First Name (Given Name) ML
Employee Info from Section 4 Wasﬁin on Ge orge A
List A CR List B AND List ©
Idertity and Employmant Authorization Identity Employmant Autharization
Dacument Titke Document Title Divevmment Title
U.S. Passport
Is&Ling Authonty lzzuing Authority lzzuing Autharity

Department of State

Dﬁﬁ"é‘iwﬁﬁ?gg Document Number P ———

Expiration Date (i any] fmmiddiyyy Expiration Data (if any|fmmidsieryy) Expiration Date (if anyljmmdidddyyy

01 j' ﬂ'lf 2020
Drocuiment Titke

a = i R Code = 3ech ZA3
Issuing Authority Acdcktional Infarmation Fathernsly r",f:m
Dhoscuimznt Mumber

Expiration Date (i any] fmmidiyyyy)

Drocument Title

Iszuing Authaority

Drocument Number

Expiration Dawe (i any| (mmcdyyy)

Certification: | attest, under penailty of perjury, that (1] | have examined the document(s) presented by the above-named employee,
{2} the above-listed document(z) appaar to be genuine and to relate to the employes named, and (3} to the best of my knowledge the

employes Is authorized to Work In the United States.
The employee's first day of employment (mmvddiyyyy):  01/22/2017 (506 instructions for exomptions)

Signature of Employer or Authorized Represantative Today's Cabefme Title of Employar or Authorizad Represantatve

ity
Jefferson 01/22/2017 HR Manager

Lasi Name of Employer or Aulhorized Representative | First Name of Employer or Authorized Represencatiive | Emplover's Business or Crganization MName

Jefferson Martha Bald Eagle Flags Inc.

Employer's Businass or Onganization Address (Street Number and Mamea) City or Town State 2IP Coda
123 Bill of Rights Way | Charles City VA 20002

@ MNATIONAL INOTARY ASSOCIATION
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http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-2-employer-review-and-verification/completing-section-2-employer-review-and-verification

Section 2: Certification (con’t): Hire Date

Certification

| attest, under penalty of perjury, that (1) | have examined the document(s) presented by the above-named employee, (2) the

above-listed documenl|s) appear to be genuine and o relate to the employees namad, and () to the best of my knowledge the
employee is authorized lo work in the United States.

The employee's first day of employment (mm/add/yyyy

Sgnature of Employer or AuthonZed Representatie

Last Name (Famidy Mame)

Certification date

@ NATIONAL NOTARY ASSOCIATION
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Section 2: Examining Documents
Genuineness and Photocopies

* You are not required to be a document expert

* You MUST accept a document presented by an employee if it
reasonably appears to be:

— Genuine: AND,

— Relates to the individual presenting it
e Section 2 MUST Dbe filled out in the presence of the employee
 The document MUST be original* — photocopies are NOT acceptable

*Exception: Certified copy of a birth certificate

16



Document TIpsS:

All documents must be unexpired when presented

Must be issued by a federal/state/local government agency. (School IDs
acceptable for students/minors)

Social Security cards are not acceptable for employment authorization Iif it
contains these restricted notations:

— Not Valid for Employment
— Valid for Work Only with INS
— Valid for Work Only with DHS Authorization e o= 2

For E-Verify participants, a photo ID is required for List B documents

ﬂ MNATIONAL MNOTARY ASSOCIATION
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Section 2: Recelpt Rule

1. A receipt showing that your employee has applied to replace a document that was lost,
stolen or damaged.

— Employee must present a replacement document within 90 days of the hire date.

2. The arrival portion of Form 1-94/I-94A with a temporary 1-551 stamp and a photograph of the
individual.

— Receipt is valid until the expiration date on the stamp, or one year after the issuance date
If the stamp does not contain an expiration date.

— Employee must show you their Permanent Resident Card (I-551) upon expiration.

3. The departure portion of the Form 1-94/I-94A with a refugee admission stamp or computer-
generated printout of Form 1-94 with admission code “RE”".

— Employee must present an EAD or List B document and unrestricted Social Security
Card within 90 days of the hire date.

* The receipt must be issued by the originating agency.
* Recelpts are never acceptable if employment will last less than 3 business days.

ﬂ MNATIONAL NOTARY ASSOCIATION
——
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Section 2: Copying Documents

You may choose to make copies of
employee documents presented to
you for Section 2.

 |f you choose to photocopy
documents, you must do so for
ALL employees, regardless of
actual or perceived national
origin, immigration or
citizenship status, or you may
be In violation of anti-
discrimination laws.




Section 3: Reverification

Employee Name from Section 1: Last Name (Family Name} ()

First Mame (Given Name) 2/ Middle Initial .2’

Section 3. Reverification and Rehires ;To be completed and signed by employer or autharized representative.)

A. New Name (if appficable) 7'

B. Date of Rehire (if applicabie)

Last Name (Family Name) 7 First Mame [Given Name) (2) Middle Indial |2

Date (mmvidddiyyy) (2

continuing employment authonzation in the space provided below.

C. If the employee's previcus grant of employment authorization has expired, provide the information for the document or receipt that establishes

Document Title L2 _
E

Document Mumber .2

Expiration Date (if any) (mmiddiyyy) 21

I attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented documentis), the document{s) | have examined appear to be genuine and to relate fo the individual.

Signature of Employer or Authorized Representative (7| Teday's Date {mmedadegy) 2

Mame of Employer or Authorized Representafive |0

You MUST reverify an employee using Section 3 if his or her temporary employment authorization has expired.
You MAY also complete Section 3 if you:

Rehire the EMPLOYEE within 3 years of the date of initial execution of the Form [-9*

Update the biographic information of an employee

* USCIS recommends completing a new Form 1-9 for rehires

ﬂ‘ MNATIONAL MNOTARY ASSOCIATION
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http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-3-updating-and-reverification/completing-section-3-reverification-and-rehires

e ——

m———— — -
e ———— .
e ——

Common Form |-9 Mistakes
Incorrect or missing information for:

v'"Name

v Address

v’ Attestation

v'"Required List A, B, or C Documents
v'Document Numbers

v'Date of Hire

v'Signatures




Correcting Form 1-9

Correcting Mistakes
For mistakes on Form I-9, you can:

— Correct the existing Form 1-9: Line out the incorrect portions, enter the correct information, and initial and date
the correction.

« Section 1, the employee must make the corrections, initial and date.
« Section 2, the employer must make the corrections, initial and date.

— Complete a new Form 1-9: Retain it with the old form. Attach a short memo to the new and old Formsl-9
stating the reason for your action.

Missing Forms
For an employee’s missing Form I-9:

— Immediately provide the employee with a current Form I-9.

— Allow employee 3 business days to provide acceptable documents.

— DO NOT backdate the Form I-9; use original hire date.

yﬂ MNATIONAL NOTARY ASSOCIATION 22




Storage and Retention

Form I-9 MUST be on file for all current employees and stored

securely in a way that meets your business needs — on site, off-

site, storage faclility or electronically.

Store Forms -9 and document copies together and ensure that
only authorized personnel have access to stored Forms I-9.

Forms [-9 must be retained for:
3 years after the date you hire an employee or
1 year after the date employment terminates, whichever is later.



http://www.uscis.gov/i-9-central/retain-store-form-i-9/storing-form-i-9

-9 Central

1-9 Central Bienvenido a la Central 1-9
Federal law requires that every employer and agricultural recruiter/referrer-for-a-fee hiring, g:u' mi : E-Werify esta disponible. Para mas infermacidén, haga clic
or recruiting/referring for a fee, an individual for employment in the United States complete a :
Form -2, Employment Eligibility VWerification. Form -2 will help you verify your employee’s ) _ )
- . . . - . L3 ley federal exige que cada empleador* _reclutsdor o agente gque refiere trabajadores
identity and employment authorization. You may click on the links to the left or on one of the - _ - - - S = .
) . N agricodss a cambio d= honorarios y que contraste 2 un individuo para trabajar en los
icons below to find out more infoermation about Form 1-9. Estados Unidos, cormplete un Faormulario ~1-9. Werificacidon d= Elegibilidad de Ermcdes”. El
Formalanc -9 le syudara a warificar la identidad de su empleado y su autorizacion de
HWNOTE: We will refer to both employers and agriculfural recruiters and referrers for a fee empleo. Para obtener mas informacién sobre el Formulario 8, hagsa clic en los ficones que
collectively as "employers” for ease of reference throughout the I-9 Central ] S8 SnCusntran 3 continuscion.
~ 3 3 “MNOTA: Fara facilitar la referencia. en el Central -8 nos referiremos de manera colectiva
O March 8, 2013, a new version of the Form [-9 was released. Beginning May 7, tante a kos empleadores como 3 los reclutadores y agentes gue refieren frabajadores
2013, employers must oy use the new Form [-9. agricolss o cambio de honoranios como “emplesadores™]
El 8 de marzo de 2013 se publicd una nuesva version del Formolario "I-3, Veriffcacidn
de Elegibilidad de Empleo”. Comenzando = 7 de mayo de 2013, los empleadores
deberan ublizar solo este nuewvo Formulaso -9
LTS .
NE ®©
T
What's New Complete & Correct [
NUEWVA e
- ' .
Howedades Conmpistar ol oo
Accepted D nts Retain & Store at ﬁ' aﬂ
IDocumenios acepi ados: Conse rvar 3 @ ma ce e
o i
Empl R s
ployee Right Penalties i I i fﬁ
Dereches ool emplesda Sanciones
About the Form Customer Support ﬁl -
Aoerca okl forrmulanio Bervichs al cliente
This page can be found at: http/ffwenw uscis.gov/1-9Central This page can be found at: http: e, uscis. gowl-0CentraliEspancl
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Form |-9 and E- Verlfy NA2OL
Form I-9 must be completed before a case can be
created In E-Verilfy.

| 600,000

@80 A




What Is E-Verity?

e Free web-based service that's fast
and easy to use

« Electronically verifies the
employment eligibility of

— Newly hired employees

— Existing employees assigned to
work on a qualifying federal
contract *

* Partnership between the U.S.
Department of Homeland Security
(DHS) and the Social Security

Administration (SSA)
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What does E-Verify NOT do?

E-Verify Is not...

e ... a system that provides immigration status
e ... Used for prescreening

e ... a safe harbor from worksite enforcement




E-Verify Benefits

v" Reduce unauthorized employment
v Minimize verification-related discrimination
v Be quick and non-burdensome to employers
v Protect civil liberties and employee privacy




Required Posters — Must Be Visible to
Prospective Employees

This Organization
Participates in E-Verify

he choice of d

NOTICE:
E-Verify Works for Everyone e iy e e e o1 o

on on E-Verify, please cont

888-897-7781
www.dhs.gov/E-Verify

The E Vusity b sl marh ane regitesed babemaris of Drpastmest of Hosmeload
Seeariy. Commereialsake of this prctes i Strecth pevbinted

IF YOU HAVE THE RIGHT TO WORK

Don’t let anyone take it away.

There are laws to protect you from
discrimination in the workplace.

persons hired to work in the United States.

You should know that...

In most cases, employers cannot deny
you a job or fire you because of your
national origin or citizenship status or
refuse to accept your legally acceptable
documents.

Employers cannot reject documents
because they have a future expiration
date.

Employers cannot terminate you because
of E-Verify without giving you an
opportunity to resolve the problem.

In most cases, employers cannot require
you to be a 1.5, citizen or a lawful
permanent resident.

Contact IER

For assistance in your own language
Phone: 1-800-255-7688
TTY: 1-800-237-2515

Email us

IER@usdoj.gov

Or write to
U.S. Department of Justice = CRT
Immigrant and Employee Rights = NYA
950 Pennsylvania Ave., NW
Washington, DC 20530

If any of these things happen to you, contact
the Immigrant and Employee Rights Section
(IER).

_ = DEPARTMENT OF JUSTICE ——
| IMMIGRANT & EMPLOYEE RIGHTS SECTION
= CIVIL RIGHTS DIVISION ==

Immigrant and Employee Rights Section

U.S. Department of Justice, Civil Rights Division

www.justice.gov/ier
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Initial Results

Initial verification will return one of three results In seconds.

Employment Tentative DHS Verification in
Authorized Nonconfirmation Process

DHS will usually
respond within 24
hours with either:

The employee is There is an
authorized to work. iInformation mismatch.

or

DHS Tentative
Nonconfirmation
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Creating an E-Verify Case

Click on “New Case” or “Verify Employee”

E‘veriw Welcome Company User ID

# HOME CASES = PROFILE - COMPANY - REPORTS - WEB SERVICES - RESOURCES -~ LOG OUT =
. \ QUICK LINKS

Visit the B
E-verlfy Message =:; ::“ | Sce:hr(h
C b E f A0

Message Center s ——— =
to get the latest =E
E-Verify News and Information % ol i
You Have No Case Alerts at this Time

Work

Open Cases Cases with Message e

to be Closed 2

EL . -
[— New Updates (5 3;2:';:;?::: Center ]

From Section 1 of the employee's Form I-9, provide employee biographic
information

Welcome Company User ID
' Mew CSC Test Account

E-Verify

# HOME CASES ~ LOG QUT =

PROFILE ~ COMPANY - REPORTS ~ WEB SERVICES ~ RESQURCES ~

Verify Employee

Enter Form I-8 Information Verification Results

Enter the employee's Form I-9 infermation, then click Continue. # - required
Click any @ for help.

Close Case

# Last Name @ # First Name Middle Initial Other Names Used @

# Date of Birth # Social Security Number Employee's Email Address 0

Month v| Day v | Year ~ - -
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Creating a Case (con't)

From Section 1 of the employee’s Form 1-9 choose the correct citizenship option

E_verify Welcome Company User

# HOME CASES - PROFILE ~ COMPANY - REPORTS - WEB SERVICES ~ RESQURCES ~ LOG OUT

Verify Employee

Enter Form |-9 Information > Verification Results >> Close Case >

What citizenship status did the employee choose in Section 1 of Form |-97 @
Select one, then click Continue.

® A citizen of the United States
A moncitizen national of the United States
A lawful permanent resident
An alien authorized to work

TR conme
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Creating a Case (con't)

Indicate the documents provided to you for Section 2 of the
employee’s Form [-9

SEc,

E»’iw . RS .

‘Verif & %
erl Y‘ Nz %l ¢

Welcome User ID Last Login

10:19 AM - 02/24/2014  Log Out

=0 &
5

%

ity

Employment Eligibility Verification
Click any @) for help
Home

My Cases
New Case

Verify Employee

Verification Results

Enter Form 1-9 Information

View Cases Close Case

Search Cases

What documents did the employee present for Section 2 of Form 1-97 @
Edit Profile Select one, then click Continue.

Change Password
@ List B and C Documents
© U.S. Passport or Passport Card

Changs Security Questions

My Company
Edit Company Profile
Add New User Back Continue
View Existing Users

Close Company Account

My Reports

View Reports

My Web Services

Manage Web Services
View Essential Resources
Take Tutorial

View User Manual

Share Ideas

Contact Us

U.5. Depariment of Homeland Security - www.dhs.gov U5, Citizenship and Immigration Services - www uscis.gov Accessibility Download Viewers

If you select that the employee provided B and C documents, the

following screen will appear

Click any @ for help
Home

Mew Case
View Cases

Search Cases

Edit Profile

Change Password

Change Security Questions
Edit Company Profile

Add New User

View Existing Users

Close Company Account

View Reports

My Web Services

Manage Web Services
View Essential Resources
Take Tutorial

Wiew User Manual

Share ldeas

Contact Us

U.S. Department of Homeland Secunty - www.dhs.gov

E-Verify.

Employment Eligibility Verification

Verify Employee

Welcome User ID Last Login

10:19 AM - 02/24/2014

Enter Form I-9 Information Verification Results

Close Case

List B Documents
@ Driver's license or ID card issued by a @
IU.S. state or outlying possession

2 1D card i1ssued by a U.S. federal, state or @
local government agency

@ School ID card

@ Voter registration card

© U.S. military card or draft record

2 Military dependent's ID card

2 U.S. Coast Guard Merchant Manner Card

2 Native American tribal document @
@ Driver's license issued by a Canadian

government authority

@ School record or report card (under age
18)

@ Clinic, doctor or hospital record {under
age 18)

= Day-care or nursery school record {(under
age 18)

= Minor under age 18 without a List B
document

- Special Placement

What List B and C documents did the employee present for Section 2 of Form 1-9? @
Select one from each column, then click Continue.

List C Documents
@ Social Security Card

= Certification of Birth Abroad (Form FS-
545)
= Certification of Report of Birth (Form DS-
1350)
) U.S. birth certificate (original or certified
copy)
Native American tribal document

= U.S. Citizen ID Card (Form I-197)
= ID Card for Use of Resident Citizen in the

United States (Form I-179)

= Employment authorization document
issued by the U.S. Department of
Homeland Security

U.S. Ciizenship and Immigration Services - www.uscis.gov

o

@

Accessibility Download Viewers
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Helper Text @

« Toavoid an unnecessary TNC due to a name mismatch click the icon next to the

“Last Name” field to reveal the helper text.

Z= Official Website of the Department of Homeland Security
Efverify Welcome Company User ID

# HOME CASES » PROFILE ~ COMPANY - REPORTS ~ WEB SERVICES - RESOURCES - LOG OUT =

Verify Employee

Enter Form -8 Information / . Verification Results : Close Case ¥
V4 ,
4 v v

Enter the employee's Form |-9 information, then click Continue. * - required
Click any @ for help.

# LastName @ h # First Name Middle Initial Other Names Used (@

Help - Complex Surnames

1. Hyphenated names and names with apostrophes are permitted. Enter the entire sumame, including prefixes or name stems (excluding periods)

Example:
Correct
De La Cruz
O'Donoghue
Lopez-Garcia
2. Do not include suffixes. This includes Jr., Sr., I, efc
Example:
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« Enter employee’s biographic
iInformation

— Required fields asterisked
 Employee’s email address field

— Optional field on Form I-9

— Required for E-Verify case If
provided

e Visit Email Notification Page

erl y X~ i+
® ip e Mo

A, ) g Welcome User ID Last Login
Employment Eligibility Verification 11:15 AM - 02/24/2014  Log Out

Click any @ for help

Home Verify Employee

New Case
View Cases Enter Form |-9 Information Verification Results Close Case

Search Cases
m Enter the employee’s Form I-9 information, then click Continue. # _required Click any @ for help
Edit Profile

* Last Name * Fi i iti Other Names Used
Change Password (2] First Name Middle Initial (7]

Change Security Questions

My Company

Edit Company Profile # Date of Birth #* Social Security Number
Add New User Month E DayE Year IZ| = =

View Existing Users

Citizenship Status
A citizen of the United States

Close Company Account

My Reports

View Reports Document Type Document Name Document State

My Web Services Driver's license or ID card Driver's license lowa

Manage Web Services issued by a U.S. state or

outlying possession

View Essential Resources * Document Numher;'a * Document Expiration Date 9
Take Tutorial Month[=]| Day[] Year|[=]
View User Manual [E] This document has no expiration date
Share ldeas

et ¥ Hire Date @ Employer Case ID @

Month[~] Day[+] Year[=]

B oo
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http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=f516af02994af310VgnVCM100000082ca60aRCRD&amp;vgnextchannel=f516af02994af310VgnVCM100000082ca60aRCRD

Case Results/Closing a Case

Employer Action

» Record Case Verification Number on
Form |-9 and/or print out the case
details and attach to Form [-9

e Confirm case and Form I-9 information
match

* Close case (all open cases must be
closed)

- T < "~ -_‘:
Verif Ry
B ; v st""a' K '-'.'\l'.'n‘-‘\\‘

Employment Eligibility Verification

Click any @ for help
Home

My Cases

New Case

View Cases

Search Cases

Edit Profile

Change Password

Change Security Questions
My Company

Edit Company Profile

Add New User

Wiew Existing Users
Close Company Account
My Reports

View Reporis

My Web Services
Manage Web Services

My Resources

View Essential Resources
Take Tutorial

View User Manual

Share Ideas

Contact Us

Cgi
i

Welcome User D Last Login

12:10 PM - 02124/2014  Log Out

Case Verification Number

2014055122742JH

Employee Name

Verify Employee Smith, Bill & View/Print Case Details

Enter Form -9 Infc-rmation% Verification Results ? z Close Case

Employment Eligibility:
@ Employment Authorized

Bill Smith is authorized to work in th§ United States. To complete the verification process,
click Close Case. 9

Last Name First Name Middle Initial | Other Names Used
Smith Bill _ _

Date of Birth Social Security Number Email Address
January 03, 2001 0007 e

Citizenship Status
A citizen of the United States

Document State
Nebraska

Document Name
Driver's license

Document Type

Driver's license or ID card
issued by a U.S. state or
outlying possession

Document Expiration Date

March 31, 2017

Hire Date Employer Case ID
February 24, 2014 -

Submitted On
February 24, 2014

—>S 3

Submitted By
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Handling a TNC

promptly and privately.

Employees have the right to contest or not contest a TNC.
Employees who choose to contest should be provided the Referral Date Confirmation

Employers should print the TNC Further Action Notice and review it with the employee

Both the TNC Further Action Notice & Referral Date Confirmation are available in several

languages: Foreign Language Resources

CONTEST NOT CONTEST .

Employer refers
employee to
appropriate agency.

Employer may
terminate the employee
and close the case in
E-Verify.

yﬂ NATIONAL INOTARY ASSOCIATION
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http://www.uscis.gov/e-verify/publications/foreign-language-resources

What Is a Tentative Nonconfirmation (TNC)?

* Information from an employee’s Form I-9 did
not match government databases

« Employee may still be authorized to work
and/or is lawfully present in the United
States.

e Common reasons for TNC:
— SSN did not match
— ID document could not be verified

— Citizenship or immigration status
changed

— Typographical errors

E-Verify

ARRTE
.’;ér 0 N
£ A
B3
""T“.‘.!FH!“'{'e

Welcome User 1D Last Login

\\‘ SE [
& z,
VLN
Six

Employment Eligibility Verification 11:15 AM - 02/24/2014  Log Out
Click any @) for help
Home = Employee Name Case Verification Number
Verify Employee (%", 2014055122742)H (& View/Print Case Details
New Case N b
View Cases > Enter Form |-9 Information Verification Results Close Case

y
Search Cases '
_ Profile SlongT
e Employment Eligibility:
Change Password C SSA Tentative Nonconfirmation (TNC) @ >
Change Security Questions
Edit Company Profile The Social Security number entered in E-Verify was not valid according to SSA records.
Add New U

= This does NOT necessarily mean that the employee is not authorized to work in the United States; however,
View Existing Users additional action is required.
Clase Company Account Employers must allow the employee to contest a TNC and may not take adverse action against the employee
because of the TNC while the employee is contesting the TNC and the E-Verify case is pending.
View Reports P To begin the TNC process click, Continue
|
If you created this case in efror or no longer need to continue this verification, click Close Case. @
Manage Web Services
To retum to this case at a later time, click Save Case and Exit ©
View Essential Resources
Take Tutorial
View User Manual Close Case Save Case and Exit | e 0,11
Share |deas
Contact Us
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SANE e

E-Verify

Employment Eligibility Verification

EVerify &%

Further Action Notice
.S Department of Homeland Security Tentative Nonconfirmation (DHS TNC)

‘Waleome Uger i Lact Login
11:15 AM - 022472014  Log Out

Click any € for help

Employns Hams Cage Vertfication Numbar

Home H
N s Verify Employee  _ 20 140561227420H ) ViewPrint Case Details

Last Foer Digits of Employes's $ocial Security Wumber |

Employes’s Last Masme Firyt Name

I |
EVeri S ——— T
-

Case Verilwation Mumber

Mew Casze
View Cases Enter Form 1-9 Information

Search Cases

My Profile

Verification Results ,{ Close Case

- —

Diate of DHE Tertatiee M aonfarmation

EMPLOYEE INSTRUCTIONS:

Reason fof Bhis Nolics.

Employment Eligibility:

Edit Profile Why you recetved this Further Action
= Your employer pamicioates in E-Nenty. 2 2
Chrarme fisnonind W’ SSA Tentative Nonconfirmation (TNC) @ DHS) and Securty Admivsirg EMPLOVER BIATRUCTIONS:
Change Security Quest y Fom 15, & E"W"""“E"i iy Venfica) 1. Review this Further Action Notice in private with the &5 500N 5 possible
ittt to work in the United St IMPORTANT: If the ermployee Goes not speak English a5 his o her prmary linguage or has a imited
My Company You received this F"’m Action m“: abdity to read or understand the ish nguage, also provide the employes with a translated version
- e s i e e Reorre of this Fmé'ﬁ Acton uﬁw Translated versions are avaiaiole In the View Essential Resources”
Edit Cempany Profile TNC Process ga\Mnnm :-'I'mn.‘mmmmr secion em“p' Iweec:lmutt s dooumen some other reason, provide
Add Mew User TN(;lEm m 2 meckmdaldmeimmmalhﬂmﬂmmmmmﬂﬂmmmml I thiis: infonmation s

Review the SSA TNC Further Action Motice with the employee. Follow the steps listed below.

Whal you should do:

mcomect, close this case in E-Verify and create a new case with the comrect information.

Vigw Existing Usars 3. Ask e employee to indicate whether he or she will contest the DHS Tentative NMonconfimation (DHS

THC) by signing and dating Page 2 of this Further Action Notice, and then sign and dale below a5 the
emplayer

1. Check that the information on Page
the cormect information 1o your emphkl 2
camected information 10 creale a new 4. Give the employes 2 copy of the signed Further Action Notite in English (and a transiated version, if

2. Dedde if you will contest (Lake action appropriate) and attach the original to the employee’s Form 19,
decision 5. Log in to E-Verify and search for this case using the infomation above. Follow the instructions in
E-Verify to refer the case to DHS if the employee contests the TNC, or close the case if the employee

Close Company Account

My Reports

View Reports SSA TNC Further Action Notice @  Choose which language to print

o Print the 554 TNC Further Action Notice.

IMPORTANT: If you decide not 1o cd
onconfirmation, whi

SR English = ﬁFr'thoﬁr.e ch means thal does not contest the DHS TNC. If the employes chooses not to contest he DHS TNC, you may
Manage Web Services 3. Sedect your decision 1o tontes! of mod terminate his of her ernployment and close the case in E-Verity
you gecide to take acton to contest IMPORTANT: If the employee conlests the DHS-TNCME(tnecaselDDHSmmqﬂelu' al Date
DHS within 8 Federal Government Confirmation o E-Venly. prowvide it 10 the ermpioyse, Jnd ifsd lhem‘l:-lowe oontact DHS within
iy Ecsential Rt E-Verify. BFdem-emmwhmdmassmﬁodmmRebndD Confirmation.
=i Essential Resources IMPORTANT: Review Page 3 of this) For Photo Misimatch ONLY
Tzks Tutarial o Review the S5A TMC Further Action Motice privately with the employee. Ensure that you and the and your nghts. Complete this Further Action Motice and send a copy of it with a copy of the employes's photo document to

DHS. Ether attach and submit a digital copy of the photo doocument in E-Verify or send a paper copy 1o
DHS via an express shipping camier of your choice. Do NOT send the copies fhrough regular United
States Postal Service mail.

employee sign and date the S5A THC Further Action Notice. Select box, sign and date below:

View User Manual

Share ldeas o Indicate that the employee has been notified by selecting the check box below. 1 choode b (oheok one)
_EWI—_W Aren iz iy
Contsct Us O CONTEST ftake acton to resabre the DHS 5 Daparimaet of Homeland Secuty- VGCE ke 3 digtal copy o the smployee’s phol dosument e 3
Confirm Employee Notification E;::‘:: :E ol bnidpissohipalfieiprieg w“s'i::rfw
ariezh and mnE-
0  MOT CONTEST (mot take action i resohe iy ice - Bamgas blgachieg b
nave nofified this employes e : mpioyes’s §ignatare
Ai ified thi I of the THC. Employer Slmall.leu'-dbala
Wha do to tak ) | Ik b Ul Svslapid o W5k DHS ToALRR NOSIaAfPRlbot Biel BRoneled T S#TSlipih o J 2o2y of Bvd P’ AZ8oh Motid
oL LSt o & Aciion 1o rey

1. Call DHS at 888-857-TT61 (TTY: 887

2 he: date your employer refers your ¢ [ Empheyer s Hasme Emplaoyes Repeeseitats s Mame
o If the employae: Give you » Reterral e
» Chose to CONTEST the SSA TNC, click Refer Case. Foreign Students and Exchange V) ke Errglayer Fapie s wiatne s Sgnaieie

} Chose to MOT CONTEST the SSA TNC, click Close Case. g

If you created this case in emor or no longer need to continue this verification, click Close Case. 0

To return to this case at a later time. click Save Case and Exit.g

Close Case | | Save Case and Exit |
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EVerify

SN Ly i Welcome User ID Last Login
Employment Eligibility Verification 1210 PM - 02/242014  Log Out
Click any @) for help
Home = Employee Name Case Verification Number
Verify Employee  o"si™  aptapssiorat @ ViewPrint Case Detis

My Cases

New Case
View Cases Enter Form [-9 Information Verification Results Close Case
Search Cases
W Referral Date Confirmation 0 Choose which language to print
it Profile
Change Password I Employee Referred to SSA English E Print Confirmation

Chi Security Questi
B06 SSLUILY BUSSIO e o oiovee has been referred to SSA on February 24, 2014. Select a language and print the Referral Date

My Company Confirmation. Provide this to the employee who has contested this SSA TNC. Inform the employee that he or
Edit Company Profile she has until March 06, 2014 to contact SSA.

Add New User

View Existing Users
Close Company Account Check for Case Status Updates

My Reports E-Verify will update the employee’s case status by March 11, 2014. E-Verify will alert you of an update through the
case status alert feature on the E-Verify home page. Be sure to log in to E-Verify periodically — you'll need to close
the case once it is updated with a final status.

View Reports
My Web Services

Manage Web Services

To reprint the SSA TNC Further Action Notice, click Reprint Notice.

E Verify 8w

Referral Date Confirmation
Social Security Administration Tentative Nonconfirmation (S5A THC)

Resources 2 5
ok SSA TNC Further Action Notice Choose which language to print

View Essential Resources

Take Tutorial English int Noti
ake Tutoria ngis | | =] Reprint Notice
View User Manual

Share Ideas
Contact Us

To retum to the E-Verify home page, click E-Verify Home.
If you created this case in error or no longer need to continue this verication, click Close Case. @

To begin a new case, click New Case.

E-Verify Home H Close Case H New Case ‘

E-warlly Case Verfcation Mumbsr

Emiployes Mams:

Fiour empioyer refermed your E-Venty case 10 5S4 after you decided 1o conbest (take actlon to resolve) an
S8A Tentaive Moncomlinmation (S5& TRC). This documst condms that your case was refEmed 0 S5

‘Whiat you should do

VISR an SSA Neld ofMice within & Federal Government working days, by [MMTIDA YY),
0 begin 0 resoive Me 558 THC. I you have not received the 554 TRC Further Acon Molice from your
Empiaysr, contact your empioyer iImmedatsty to obtain this notice.

The S5A THC Further Action Nolice Inciudes. Information about your E-VerTy case and 'which documents
you nesd wihen you visit 540 You mest have the S5A THC Furher Action Mobos when you visit S5

I 20 Nt t3ke action within B Federal Govarmment working days, by [ MRDDN YT,
ai‘?n-.lz will be IsEued and YOI EMDICyEr May Emminae your | :
must aliow you o conbest an SSA THC and may not tale adverse action agalnst you because of the

54 THC while you are contesiing the S5A THC and your E-Verty case i panding.

For Mions Infosmastl on

if you hawe guestions about what 10 g0, contact E-Vertty 2 B36-837-7781 (TTY: BTT-875-6028) or
amail E-yertsgdhs goy. If you need asEstance I a lENOUAgE other than English, you may ask the E-
W clshomer e Tor an - For more Inforason on E- . olur
pmcsmmw“m Emmm zm.mEE-uﬂm nelueing curpvasy
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Check Status of a TNC

Official Website of the Department of Homeland Security

E-Verify

# HOME CASES ~

PROFILE ~

COMPANY - REFPORTS ~

Visit the

E-Verify

Message Center
to get the latest

Welcome

WEB SERVICES ~

Message

Center

E-Verify News and Information

RESOURCES ~

You Have No Case Alerts at this Time

Open Cases
to be Closed E

Cases with

New Updates %

Work
Authorization
Docs Expiring

"=

Company User IC
LOG OUT =
QUICK LINKS
2= Q
Verify Search
Employee Cases
View Contact
Resources Us

Message =,
Center -
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Results after TNC

 You should check E-Verify periodically for one of the
following responses:

Employment Authorized

Review and Update Employee Data

Case in Continuance
DHS Verificationin Process

Final Nonconfirmation




 The employee has eight federal
government workdays from the
referral date to visit or call the
appropriate agency to start to resolve
the discrepancy.

 The employee continues to work
during the TNC resolution process.

Employers who use E-Verify to confirm
your work eligibility must follow the rules

* Federal law prohibits employers from

terminating employment of an e
employee because of an interim case R

result until the TNC becomes a Final Sl s
Non-Confirmation E Verify &

& NATIONAL INOTARY ASSOCIATION
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Employer Responsibil

Employers must not:

Use E-Verify to pre-screen employment
applicants

Use E-Verify selectively; E-Verify must be
used for all new hires

Influence or coerce an employee’s decision
whether to contest a TNC

Terminate or take adverse action against an
employee who is contesting a TNC v Follow all the rules and guidelines
outlined in the E-Verify Memorandum of

Ask for additional documentation after Understanding (MOU)

obtaining a TNC for an employee

m NATIONAL NOTARY ASSOCIATION 45




Customer Service

E.Verify received the highest rating for customer service of all federal agencies.
(2013 American Customer Satisfaction Survey)
— Employer Hotline: (888) 464-4218
— Employee Hotline: (888) 897-7781
— Form |-9 E-Mail: [-9Central@dhs.gov
— E-Verify E-Mall: E-Verify@dhs.gov

— Form 1I-9 Website: www.uscis.gov/I-9Central

— E-Verify Website: www.dhs.gov/E-Verify



mailto:I-9Central@dhs.gov
mailto:E-Verify@dhs.gov
http://www.uscis.gov/I-9Central
http://www.dhs.gov/E-Verify

E-Verify Outreach

e Free Customized Webinars
e Content for your newsletters

e Authorization to use the E-Verify® Logo and Name and | E-
Verify Seal

* Add E-Verify to your job announcements

— Example: “Our company uses E-Verify to confirm the
employment eligibility of all newly hired employees.To learn
more about E-Verify, including your rights and responsibilities,
please visit www.dhs.gov/E-Verify.”



mailto:E-VerifyOutreach@uscis.dhs.gov
http://www.uscis.gov/USCIS/Verification/E-Verify/E-Verify_Native_Documents/Newsletters/E-Verify-Connection.pdf
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf
http://www.dhs.gov/E-Verify

E-Verify Outreach Contact Us

Contact me with any questions.

Email:Delycia.Hofmann@uscis.dhs.gov

Office: 402-858-3797

E-Verify Customer Service: 888-464-4218
Available Monday-Friday 8-5 local time



mailto:Delycia.Hofmann@uscis.dhs.gov
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